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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

1 O6wue cBepgeHuns

B pokymeHTe «Cuctema cbopa oTyeTHOCTU. PyKOBOACTBO MoOJib30BaTens» npuBeaeHa
cneaywouwas nHdpopmaumsa o cucteme (B O4HOMMEHHbIX pasgenax):

O6wme cBepeHnn:

o CNMUCOK TEpMMHOB M COKpalLLEeHUN;

o O6nactb NnpuMeHeHus ;

o KpaTtkoe onuncaHue BO3MOXXHOCTEWN;
o YpoBeHb NOArOTOBKMW NoOJib30BaTens;

o [TNepeuyeHb 3KCNMJlyaTaUMOHHOW AOKYMEHTaUuMu, C KOTOpou Heo6xoauMMo
03HAaKOMMTbLCS NOJIb30BaTesNIo;

HasHaueHue n ycnoBusi NpMMEHEeHUnA :
o Ha3HaueHue;

o YcnoBusa, npu co6aroaeHumn (BbINOJIHEHUU, HACTYMNJIEHUUN) KOTOPbIX obec-
neumMBaeTcs MNpPUMEHeHue cpeacTBa aBTOMaTM3aUMM B COOTBETCTBUM C
Ha3HauYEeHUeM:

» TpeboBaHMsA K NPOrpaMMHOMY U annapaTtHOMy o6ecrneuyeHmio:
- AnnapartHoe o6ecneueHue;
- NMporpammHoe ob6ecneueHune;
» TpeboBaHusA K NOAroToBKE CNELnanmncIos;
- Tpeb6oBaHusi K agMMHUCTpPATOpaM;
- Tpeb6oBaHMA K NONIb30BaTeNAM;
o BxopHasa nHdopmauus;
MoaroroBka k pabore:
o CocTaB U cogep)xaHue ANCTPUMOGYTUBHOIO0 HOCUTEJISA [AHHbIX;
o Mopsanok 3arpyskyu AaHHbIX U NPOrpamMm;
o Mopsapok npoBepku paboTocnoco6HOCTM;
OnucaHue onepauyuni (419 nosnb3oBaTens):
o AyTeHTMdMKaLMA B cucteme;
o O6wasa nHidopmaums;
o BBoa AaHHBbIX:
= [NepeBO OTYETOB;
= BBoA M peaaKTUpOBaHME AAHHbIX OTYeTa:
- Co3paHue oTyeTa;
- PepakTupoBaHue oTueTa;
- KonupoBaHue oTuyeTa;
o AHanutuka:
= 3apaum;
* BeaoMOCTb NpPefoCTaB/IEHUS OTYETOB:
- CrnucoK OT4YeTOB;
- CnMCOK opraHusauui oTyeTa;
- Mpoueaypa paccMOTpeHUA OTUYETa;
] Csopabl;

o CoobuweHus;

4/ 43



105“ To

PermoHanpHasa MemuuMHCKasa mHOoOpMalumMOHHAdA cucrteMma «MenBens.
Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

e ABapuiHble CUTyaLuMu:

(o]

(o]

(o]

OeicTBuAa B cnyyae Hecob6nroaeHus ycrioBUM BbINOJIHEHUA TEXHOJIOrnYec-
KOro rnpouecca, B TOM 4YUCJ/Ie NPU ANIMTENIbHbIX OTKa3aX TeXHUYEeCKMUX
CpeacTs;

[leicTBUS MO BOCCTAHOBJIEHMIO NMPOrpaMM M / MAWM AaHHbIX NMPU OTKase
HOocUTeneu nnm obHapy»>XeHum ouMb0K B AaHHbIX;

AeicTBusA B cilyyasix 06Hapy>KeHMU HECAaHKLIMOHUPOBAHHOIO BMeLlaTesb-
CTBa B flaHHbIE;

OeicTBMsA B Apyrmx aBapumHbIX CUTyaLUsaX;
Cny»6a TeXxHU4YeCKoi noaaep>KKn CUCTEMbI.

OnucaHue onepauunii Moayns «AAMUHUCTPUPOBaAHNE® MPUBELEHO B HACTOALLEM AOKYMEHTE.
[aHHbI DYHKUMOHAN AOCTYMEH TO/IbKO MOJIb30BaTENIO0 C pOSibio AGMUHUCTPATOP.
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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

2 OnwucaHue onepauyuvm

2.1 NMonb3oBaTenm

Y1060l nepeVlTM B CMNCOK YyYETHbIX 3anuncen HOﬂb3OBaTeﬂeV1, B CUICTEMHOM MEHIO Bbl6epMTe

. AOMWHWCTRHROBAHWE P
MYHKT |*" An o , a 3areMm BblbepuTte pasgen Monb3oBaTenn. B pesynbrarte

oTkpoeTtcs ¢dopma AgMUHUcTpupoBaHue / Monb3oBarenm, nHTepdenc KOTopon NpeacrasrieH
Ha pucyHke 1.

/{@ CHCTeMa MOHHUTOPHHIa Sl s yupeXxxaeHum
MEOBEQL

root root

Beog gaHHbx
D AR - AOMWHUCTpUpOBaHWe [ Mone30BaTENN
(g AHannTHKa 3
DUNET
& AOMWHACTpUpOBaHUE p *
g] CooBlweHmA CNHCOoK Nnons3oBarenei
&/ BbIX0D W3 CUCTEMEI Login | @amunuA | Hua Omyecteo | Oprandzauus
~
user Bacuneeea KoaHHa MeTpoeHa  Tectoeoe NNY 2
test ¥Tpo0uHa  Bacwnwea Cepreeeda  Tecr
test!  Ananutmk  Test Tecr
potap  MoTan Muxann HOpbeewy  Tect
W
4| Cosgate * PegaKTnpoeate € Bnoknposate & Mimnopt

PucyHok 1 — CnMcoK y4YyeTHbIX 3anuceu nosnb3oBaTenemn

B o6nactn Cnucok nonb3oBaTeniei B Tabnuue oTobpaxcaloTcs cneayowme gaHHble:

e [ogin (MMA nonb3oBaTens);

o Qamunns;

o UMms;

e OtyecTBO;

o OpraHusaywms.

YTo6bl OTCOpTMPOBaTbL AaHHble B Tabnuue no nwbomy cTonbuy, LWENKHUTE MbllWbl Ha
COOTBETCTBYIOLWMIM 3aronoBoK. [19 W3MeHeHWs1 HamnpaB/ieHMS COPTUPOBKM LLENKHUTE Ha

3arosioBok crtonibua ewé pas. CopTMpoBKa BO3MOXHA KaK Cpean TeKCTOBbIX, Tak W cpeau
UMCMOBLIX AaHHbIX.

2.1.1 ToMCK y4eTHOM 3anucu

B cucteMe npeaycMoTpeHa BO3MOXHOCTb OTd)VIJ'IprOBaTb CMUCOK YYETHbIX 3anmcen. Ytobebl
M3MEHUTb yCnoBuUA (bVIJ'IpraLI,VIVI, BbIMNOHUTE Cneayuune OenCcTBuS:

1) LLenkHute Mblwblo Ha ob6nacte ®unbtp. OTKpoeTca ogHOMMeHHas ¢opmMa,
n3obpaxkeHHas Ha pUCyHKe 2.
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Ef 1'0 PermoHasbHaa MeIouUMHCKad MHOOpMalUMOHHasA cucreMa «MenBens.

Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

BeoO OaHHBLX b
D AA AOMWUHWCTPUpOBaHWE | MoNL30BATENN
oy AHAMWTHES »
) DUNLTP
& AOMUHUCTPUPOBAHWE B
(=) CoobweHnA (1) Login cogepuT:
kel BhIXOA W3 CUCTEMEI BAMUNNA COAEPHNT.
CpraHu3zaums: -

MpUMeHTE GUNETP COpocHTe GMNLTP

PUCYHOK 2 — ®UAbTP YYETHbIX 3anMcei nosb3oBaTenem

2)  YkaxuTe HeobxoamMble napameTpbl GUAbTPaUnmM (Kak no oTaesbHOCTU, TaK 1 B 10601
KOMBbMHaumn):

a) Login coaepxxut (Bpy4Hyto BBEAMUTE MMSA NOJSIb30BaTeNs UM ero 4acTb);
6) Gamunnsi coaepxxmt (Bpy4dHylo BBeaAnTe paMuamio noab3oBaTens uin eé yactb);
B) OpraHu3ayus (BblbepnTe 3Ha4YeHNE M3 BbiNadalowWwero cnmcka).

n ”
3) HaxMuTe Ha KHOMKy PUMEHUTS JANLTP B obnactm Cnucok nonb3oBaTenemn

0T06pa3ATCcs TONbKO nonaswne B GuabTp YYETHbIE 3aMNCK.

4) YT10o6bl COpOCUTL yCnoBus dunbTpaumm n oTobpasnTb CNMCOK BCEX MOJib30BaTeNen,

COpocuTe puneTp
HaXXMMUTe Ha KHOMKY

2.1.2 Co3paHme nonb3oBaTtens
YT06bI CO34aTb HOBYIO YUETHYIO 3aNnCb NOMb30BATENS, BbINOSHUTE Cceaylowme AeACTBUS:
1) MNepeiante B 0651acTb CNUCOK noJsib3oBaTtenen (CM. pucyHok 1).

Co3pats
2) HaxmMuTe Ha KHOMKY #) Cosn . B pesynbrate oTkpoetca dopma [Job6aButb
nonb3oBaTena, uWHTepdenc KOTOpOolK npeacrTaBneH Ha puUCyHKe 3  (Bknaaka

OTmeHa b4
Mosnb3oBaresb). UTo6bl 3aKpbITb OKHO, HAXXMUTE Ha KHOMKY nnu

[o0aenTe NonbL3oeatens x®

Monk3oBatens Poni OTueTkl Ceofgl
login (%) ||
MNapone (*):
Damunna (*):
1ma (%)
OTyecTso :
Opranu3auma (*)
TenedoH(k) ()

e-mail (*):

CoxpaHuTs | OTMeHa

PucyHok 3 - ®opma «/[lo6aButb nonb3oBartena>». Bknagka «Monb3oBarenb>»

3) Ha Bknaake Mosb30BaTtesip 3anoaHUTE Creaylowme nons:
a) Login (wmsa nonb3oBaTtens);
6) laposns;
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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

B) Qamnnns;

r) Ums;

a) OTt4yecTBO;

e) Opraxunzayus (BblbepuTte 3Ha4YeHME M3 BbliNadaroLwWwero cnmcka);
X)  TenegoH(bl);

3) e-mail (appec 3NeKTPOHHOM NOYThI);

v Opumeuanme. CoueTaHue CuMBOJIOB (*) oOO3HaAUaeT NPU3HAK OOA3ATEJIBHOTO 3allOJIHEHUA
IOJIs .

4) Ha Bknagke Posim (CM. puUCyHOK 4) pobaBbTe OAHY WM HECKOSIbKO ponen
Nnosib30BaTesN0 OAHMM U3 CrleAyoLWnX crnocobos:

a) MNepBbiti cnocob:

I) Ha naHenn JocTyrnHbie posin LWEeNKHUTE NeBON KhaBuWeEW MbIWN Ha
Heo6xoAMMYI0 3anncb C POJiblO.

IT) YaepxuBas KnasuLy MbilWK, NepeHecnTe HeobXoANMYHO 3anncb Ha NaHesnb
BbibpaHHbie posiu.

III) OTnycTuUTe KNaBuLy MblLN.

IV) YT06bl yoanuTb NpuUBS3KY POJW, BbIMOSHUTE OMNUCaHHbIE Bbille AENCTBUS
B NMPOTMBOMOJSIOXKHOM HamnpaBieHuu.

Oo0aenTe NoNe30eaTena x
Mone3oeatens Ponu OTUEThEl Ceogel

LoCcTyNHbIe ponu BriOpaHHele ponu
AOMUHWCTpaTOR

Mpaeo dopMUpOBaTE OTUET >

Mpaeo unTaTL OTYET

Mpaeo §oOpMUPOBATE CEOOEI

Mpaeo yTEeP#AaTE OTYET

Mpaeo NognucelBaTe OTYET

CoxpaHuTe OTmeHa

PucyHok 4 - ®opma «[lo6aButb nonb3oBarena>». Bknapka «Ponun»

6) BTopoit cnocob:

I Ha naHenun JocTyrnHble po/sin WenydkoM Mblwn Bbibepute Tpebyemyto
3anucb C posblo.

=
II) HaxmuTe Ha KHOMKY . Ponb 6yaet nepeHeceHa Ha naHenb BbibpaHHbIe
ponu.
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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

III) YT06bI YOQNUTDL MPUBSA3KY POSIN, BbIMOSIHUTE OMUCAHHbIE Bhille AENCTBUS

=
B MPOTMBOMOJIOXXHOM HanpaBneHnn (KHorMka ).

Ipumeuanue . OnmcaHue poJeu, OOCTYIIHEIX B CHUCTeMe, NpUBEIEeHO B IOKYMEHTe
«MOHUTOPMHI'. PyKOBOICTBO IIOJIb30BATEIIA».

IIpy Ha3HA4YEeHMM I[OJIb30BaTes poyu I[paBo nomnmuciBaTe oTdyeT (MM AIMMHMCTPATOP)
CTaHeT OOCTyIHa BKJanka OTyeTs! Ha nopmnyucek, paboTa C KOTOPOM OnMcCaHa Ha W .7).

5)

Ha Bknagke Or4yertbl (CM. pUCYHOK 5) npegocraBbTe NoOJib30BaTeNO AOCTYM K O4HOMY
WIN HECKOJIbKMM oT4yeTaM. BbinonHeHne onepauuMii NO Ha3HA4YeHWUD OT4yeTa
Nnpou3BOAMUTCS aHanorMdHo npoueaype pobasneHus ponen (cm. w. 4)). YTobbl
BblI6paTb OAWH MM HECKOSIbKO OTYETOB, LLEJIKHUTE MbIWb Ha TpebyeMble 3anucu, a
ANns Bblbopa BCeX OTYETOB MOCTaBbTE rasiouKy B COOTBETCTBYIOLWEN Wanke Tabnnubl.

[oGaBuTs NoNL30BATENA x

Mone3oeaTents

T

Ponu | Omdetwl | Ceofwl

[lOCTYNHLIE OTHETH: +/| BLIGpaHHBIE OTYETHI:

== | [v] 158. 436. OTyeT 0 NPHBMBOUHOI KAMNAHWN (Benkilil Ap)

179. 477. IMCN3HCepH3aUmA 0TASNEH.IX IPYNN B3pOCNOro Hac

m

=3 [w| 156. 434 OTueT 0 NPUBHBOYHON KaMIaHuK (YryT)

41. 306. BxnioyeHne NekapcTBEHHLIX Npenaparos

| 146. 424. OTYET 0 NPUEHBOYHON KaMNAHWM (TTONWKNNHUKAE Ned)

| 39.304. PekenauTsl (Mo QOMKHOCTAM)

| 145.423. OTueT 0 NPHBMEQUHOI KaMnaHkK (TONUKNUHIKE MNe2)

68. 340. PaGoTa eeleagHon Gpuragel (Beneiin HAp)

| 144 422 OTyeT 0 NpUBHBOYHOR KamnaHuu (MonuknuHuka Me1)

71. 344. PaGoTa Bele3gHoi Gpuraael (LNM Tuporoe”) il

78.351. OUgHKa 3(-Ti JEAT-TH Mefl.0praHnaaumm (MHMI) . [ MpHBAzaTE K NoNk30BaTENAM

COXpaHiTE

OTmeHa

PucyHok 5 - ®opma «[lo6aBuTb nosnb3oBarTenna>». Bknagka «OTueTbl»

v

Npumeuanmne. B cucreMe NpemyCMOTPEHa BO3MOXHOCTL OMIBTPaAUMM OTYETOB Ha HaHeNaX.

il
Iia ocymecTBIIEHUA GBICTpOI‘O InIoMcCKa B II0JIe BBEIOIUTE MMA OTUETa MJIM €TI0
JacCcThb, IIOCJIE YeI'0O Ha KJjlaBMaType HaXMMUTe Ha KJIaBUMIY Enter.

6)

Ha Bknagke Ot4ernl (CM. PUCYHOK 5) npeaycMoTpeHa BO3MOXHOCTb nocne gobas-
JleHns Nonb3oBaTeNto Kakoro-nnmbo otyeTa AOMNOMHUTENbHO NPeAoCTaBUTb AOCTYN K
HEeMy CTOPOHHMM MNosib3oBaTensM. OnucaHne onepaunii:

a) Ha naHenu BbibpaHHble OTYETHI BblAeNnTe TpebyeMble 3arnuncu.

MpHEA2ATE K NONL30BATENAM
6) HaxMnTe Ha KHOMKy Edl . OTkpoeTtca ¢opma Mpusa-

3aTh OT4YeTbl K MNOJib30OBaTeNsIM, nNpeacTaBfeHHas Ha PUCYHKe 6. YT10bbI

3aKpblTb OKHO, HAXMUTE Ha KHOMKY X
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.x-f 1'0 PermoHasbHaa MeIouUMHCKad MHOOpMalUMOHHasA cucreMa «MenBens.

Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

MpWBA3aTE OTYETHl K NONL30BATENAM b 4

PUNETP

CnHCoK nons3oEarenei

Login Danunua ] OT4ecTBO OpraHnsaums
1 1 1 1 Tectosoe MY
root root root Tectosoe JINY
test YTpoGUHa BacunuHa CepreeeHa Tect
test1 AHANUTHK Test Tect

user Bacunbesa WMoanna MeTpoeHa TectoBoe JIMY 2

& MpUEA3aTE K OTYETaM

PucyHok 6 — ®opmMma «lpuBa3aTb OTYETbI K NOJ/Ib30BaTE/IAM >»

B) B TekyweM OKHe npeAyCcMOTPeEHa BO3MOXHOCTb OT(PWUAbLTPOBATb YYETHbIE
3anncn. YTobbl WM3MEHUTb YCNoBUS GUAbTPaUWK, BbINONHUTE Creaylowne
ANencTeus:

I) LLlenkHMTE MbiWwbio Ha 06nacte ®unbTp. OTKpoOETCS 0O AHOMMEHHas dopmMa,
n3obpaxxeHHas Ha pUCYyHKe 7.

[MpWEA3ATE OTUETHI K NONL30BATENAM

L 5]

Login cogepsuT.
DAMWUNNA COLEPHNT:
OpraHnzauma; -

MpuMeHnTs GUNETD CoOpocuTe GUNETP

PucyHok 7 — ®opmMa «lpuBsizatb OTUYETbI K NoJib3oBaTeNnsiM>». PunbTp

IT) YkaxuTte HeobxoauMble napameTpbl punbTpaumn (Kak No OTAENbHOCTH,
Tak 1 B ntoboit kombuHauum):

i) Login coaepxxut (Bpy4HYO BBEAMUTE NIOMMH NOSb30BaTENS WU €ro
yacTb);

i)  ®amunusa cogepxxut (BpY4YHYlO BBEAMTE PaMUINIO Nosb3oBaTens
nnu eé 4yactb);

iiil) OpraHnsaymns (Bbibepute 3Ha4YeHne U3 BbliNagarLWero Cnncka).

n
III) HaxMuTe Ha  KHOMKY pametuTs QuntTp | g obnactm  Cnmcok

nosb3oBaTtenen otobpasaTca ToNbKO nonaswme B GuUbTP 3anncu.
IV) Yt06bl cbpocuTb ycnosus dunbTpauum m oTobpasnTb CAMCOK BCeX

o COpocuTe puneTp
nonb3oBaTtenen CUCTEMbI, HAXMUTE Ha KHOMKY

r) B kpaiHel neBon KOMOHKE NOCTaBbTe rasiouky HaNpoTUB TeX YYETHbIX 3anucen
nonb3oBaTeNnemn, KOTopbiM TpebyeTca NpeaoCcTaBUTb AOCTYM K TEKYLLEMY OTYETY.
Y106kl BbIbpaTb BCe 3anucu, oTobpaxkaemMble Ha 3KpaHe, NOCTaBbTe rasiouKky B
Lanke KOSIOHKK Login.

@ MpHEA3ATE K OTYETAM
4)  HaxmuTte Ha KHonky . Mpun ycnewHoM Ha3zHayeHnn oTyeTa

nosiBuTcs coobuieHne «OT4veTbI NnpnBA3aHbI>.

7) Mpn HasHavyeHuMM nonb3oBaTenio ponu MpaBo noanucbiBaTb ot4yeTr (UM AgMm-
HUCTpaTOp) CTaHOBUTCHA AOCTyNHa BkNaaka OT4Yerbl Ha noagnnucb (PUCYHOK 8).
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PermoHanpHasa MemuuMHCKasa mHOoOpMalumMOHHAdA cucrteMma «MenBens.
Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

34ecb NpeaocTaBbTe MOJSIb30BATENO MPaBO MOAMMCbIBATb OTYETbI A1 BO3MOXHOCTU
NX AaNbHeNLWwer oTnpaBKM Ha yTBEPXAEHNE B KypupytoLlee BeJOMCTBO. BbinonHeHWe
onepaunmm nNo Ha3HAYEHUO OT4YeTa MNPOM3BOAMTCS aHaNOrM4yHO npoueaype
nobasnenns ponen (cMm. w. 4)). Ytobbl BbIOpaTh OAWMH WKW HECKONbKO OTYETOB,
WeSIKHUTE MbilWbio Ha TpebyeMmble 3anucu, a Ans Bblbopa BCEX OTYETOB MOCTaBbTE
rasilouKy B COOTBETCTBYHOLLEN Wwanke Tabanubl.

Mone3oeaTens

CoxpaHuTs

PenakTupoeaTe NONL30BaTENA

Ponu | OTueTel | OTYeTl HAMOAMKCE | CEOOEl | JKypHAan MaMeHeruit

[0CTYNHBIE OTHETHI:
55. 327. 5000.MHthopMaLuA o
73. 346. OUEHKa 30-TH JEAT-TW Mef.0praHn3aLum (CTK)

| 181, OTUET 0 NPOHUNZKTHYECKKX DNKIOP. OCMOTPAX
183. OTUeT NPOGMNAKTUYECKNX BRIO0P. OCMOTPOB NOOPOCTKOR
185. PeecTp 0Ka3. MEe[l. VCyr IpaKAAHAM YKDaUHEI 2

186. OTUeT 0 CNyyasX HaNP NAUMEHTOB ANA 0Ka3. CNEeL, NoM

OTMeHa

BriODaHHBIE OTHETHL:

== 4.55. OKa3aHMe MEONOMOLM GECTIPUI0PHEIM

ml »

oGecneyeHun YyactHrkoe BOB

m
"
i

5. 56. Bo3pacTHO-NoN0eoi COCTAR Decnpu3opHLIX
| 6. 66. VIMMYHU3ALMA NPOTHE rpUNNa
| 7. 67. VIMMYHU33LMA NPOTHE KODU
| 8. 66, VIMMYHU3ALMA NPOTUE MONMOMUENNTE

9. 69. MIMMyHU3aLMA NPOTHE renatuTa B

PucyHok 8 - ®opma «[Jlo6aButb nonb3oBarena>». Bknagka «OtyeTbl HA NOANUCH>»

v

Heumeqanue. B cucreme npengycmMoTpeHa BO3SMOXHOCTDBb @MHpraHMM 3anmMcer OTUYeTOB Ha

il
IIaHeJIdx. s OCyHmeCTBIJIEHUA GHCTpOPO IIOMCKa B I1oJjie BBEeINTE
HaMMeHOBaHMe oTdeTa MM €TI0 4YacCThb, II0OCJIe YeI'0O Ha KJIaBMaAType HaXMUTE Ha KJIaBUIY

Enter.

Cnucoxk JOCTYIIHEIX OTUYEeTOB @opMMpyech Ha BkJlanke OTYeTsI.

8) Ha Bknaake CBoAgbIl (CM. pUCYHOK 9) npenocTaBbTe MOJb30BaTeN0 AOCTYN K O4HOMY
MWW HEeCKONIbKUM CBOAHbLIM OTYeTaM. BbimonHeHue onepaunii N0 Ha3HaA4YeHUIO oT4yeTa
Npou3BOAMTCS aHanNorM4Ho npoueaype gobasneHns ponen (cM. w. 4)).

COXpaHuTL

9) YT106bl COXpaHWUTb BBeAEHHble AAHHbIE, HaXMWUTE Ha KHOMKY . Hosas
y4yeTHasa 3anucb byaet gobasneHa B CNMCOK.

BeEmMarme!. Eciy npM COXPaHEHMM YYETHOM SalMCM HOBEI JIOTMH COBHIazZaeT C yXe

CylWeCcTByUUM B CUCTeMe, TO NoaBuUTCcA dopMa co clenyomyM coobmeHreM: «Takas 3anmuchk
yXxe cymectrpyetT! [lepesanmucarbs?». Lig coTJjlacuMsa HaXMMTE Ha KHONKY [Jla, IJjig OTMEHHl —

Ha KHOIIKY HeT COOTBEeTCTBEHHO.
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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

\No0aenTe NONL30BATENA x
Mone3oBaTens Ponn OTUETEI Ceoawl
OocTyNHBIEe CEOALI: BhiDpaHHble CBOALL:
®opma 57 dopma 12
1 |:| dopma 31
TecToBRIM CBOG =
CoxpaHuts OTmeHa
PucyHok 9 - ®opma «[lo6aButb nonb3oBarena>». Bknaaka «Ceoabl»
2.1.3 PepakTnpoBaHue nosnb3oBaTens
YT06bl N3MEHUTb YYETHYIO 3anNMCb NOSIb30BATENS, BbIMOJHUTE Criefytowmne 4eNCTBUS:
1) Mpyn HeobXxoAMMOCTM, OCYLeCTBMTE MOMCK YYETHOM 3anucu nosnb3osaTtens (cMm.
n. 2.1.1).
2) MepenanTte B obnacts CNMCOK nonb3oBaTenem (CM. pucyHok 1).
3) BbibepuTe CTpoKy, coaepxallyto HeobxoamMmoro nonb3oBaTens.
“* PeOakTUpoBaTh
4) HaxmMnute Ha  KHOMKy ' © Akt B pesynbTate oTKpoeTca  dopMa
PepakTnpoBaTtb nosib3oBaTens, MHTepdeic KoTopon npeacrasneH Ha pucyHke 10
OTMeHa
(Bknapka Mosb3oBaresib). YTO6bl 3aKpbITb OKHO, HAXMUTE Ha KHOMKY nnu
X
5) Ha Bknagke lMosib3oBaresib 3anonHute / nameHute Heobxogmmble nonsa. OnucaHue

nonen npueeaeHo s n. 2.1.2 Ha w. 3).

v

Hemeuaﬂme. YTOOB MBMEHUTH napoJib yquHOﬁ 3alucuM noJyib30BaTejid, IIOCTaBbTE T'aJIOUKY
B noJjie CMEeHUTH I1apoJib, IIOCJIe dWeIr'o CTaHeT IOOCTYIIHO IIoJie HapOﬂb.

6)

7)

3anosiHeHME AaHHbIX Ha BKaakax Posm, Oryerbl, OTyeTrsl Ha nognncb n CeoAbl
MAEHTUYHO AeNCTBUSM, NpUBEeAEHHbIM B N. 2.1.2 Ha w. 4)-8).

YT06bI COXpPaHUTb BBEAEHHHE/ MW3MEHEHHbIE [AdaHHble, HAXMUTE Ha KHOMKY
CoXpaHnTb

Ha Bknaake JXypHan mameHeHm# (CM. pucyHok 11) oTtobpaxaeTcs nepeyeHb CO6bITUA,
npousowenwmx B CUCTEME C TEKYLLEN YUYEeTHOWM 3anucbio Mosib3oBaTtens (HanpuMmep: co3gaHue,
pefakTupoBaHume).
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if To

PermoHanpHasa MemuuMHCKasa mHOoOpMalumMOHHAdA cucrteMma «MenBens.
Cucrema cbopa OTUETHOCTM. PYyKOBOICTBO

aIMMHUCTPAaTOpPa

PeOakTWMpOBATE NONL30BATENA b 4
MNMone3oearent Ponu OTyeTel OTyeTel Ha NOANUCE Ceogel HypHaN MameHeHun
login (*):
CmMeHuTs napons: [
PamunuA (°). | MNoTan
MmAa () Muxawnn
OTYecTeo . | HJpbeswy
QpraHuaaymna (*) |123.TE!CT >
Tenedod(kl) (*)  +7965331420
e-mail (*)  potap@misha.ru
COoXpaHuTk OTmeHa
PucyHok 10 - ®opma «PepakTtupoBaTb nosnb3oBartensi>». Bknagka «lMonb3oBaresb>»
PefaKkmposats nons30Batena x
Mone3oBatent Ponw CTueTtsl Ceogsl HypHan uameHeHHH
|
JamMcnc 30.06.2014 2 no | 13.01.2015 2 | MpumeHnTs dUNLTD COpoCHTE HUNLTD
[aTta onepaunu IP Moneb3oeaTtens Onepauna ID obkekTa | HauMeHOBaHWE [No wimeneHws [ocne WIMeHEHHA
15102014 11:53:04 10.1.0.139 root PefjiakTupoBaHue cyllecTeyiowero 103 test] MpocmoTp Mpocmotp
5102014 11:33:01 1019693 root PefakTupoBaHue cyllecTeyiowero 103 test] MpocmoTp MpocmoTp
5102014 11:30:48  10.1.96.93 root PepaxtupoBaHue cylwecTeyiowero 103 testl MpocMoTp MpocuoTp
5102014 11:30:20 10.1.96.93 root Pepakmmpoeanue cywecteyowero 103 test1 MpocMoTp MpocmoTp
5102014 11:28:27 1019693 root PepakTupoeaHue cywecTeyowero 103 testt MpocmoTp MpocmoTp
5102014 11:25:54 10.1.96.93 root PegaktupoeaHue cywecTeyowero 103 test MpocuoTp Mpocmotp
5102014 11:25:20 1019693 root C03aHUE HOBOTO 103 test Mpocmotp
CoxpaHute | OTMeHa

PucyHok 11 - ®opma «PegakTupoBaTtb nosib3oBaTtensa>». Bknagka «)XypHan nameHeHun»

Y1060l OTd)VI)'IprOBaTb onepaunn B XypHane 3a OI'Ipe,Cl,eJ'IEHHbIM nepunon, BbINOJIHUTE
cnegywuwmne OENCTBUSA:

8)

9)

10)

YKaxuTe napameTpbl GUAbTpaUnmn B NoNAX «3anmcu c» 1 «3anvcu rno» (BBeauTe aaTtbl
BPYYHYIO UM BbiGEPUTE UX NMPU NMOMOLLN MHTEPAKTUBHOIO KaneHaaps).

HaXxxMute Ha KHoOMKy

nonasLwmne B pUNbTP 3anucu.

YT06bI C6POCUTL YCNOBUS DUNbTPALUM, HAXMUTE Ha KHOMKY

MpUMEHKUTE GUNETP
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.x-f 1'0 PermoHasbHaa MeIouUMHCKad MHOOpMalUMOHHasA cucreMa «MenBens.

Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

B Tabnuue npeacrasnieHbl cnegyowme ceegenms (Kaxaasi CTpoka — 3TO COOTBETCTBYHOLLEE
M3MEHEHME YYETHOM 3anunucKn):

e /JlaTa v BpeMsl onepaumu;

e JP-agpec nonb3oBaTens, CoOBepLIMBLIEro MUSMEHEHMNE;

e JIOrWH rnosib30BaTesisl;

e Onepauyws;

e ID ob6bekTa (naeHTUdmMKaTop NpocMaTpUBaEMOn y4eTHOM 3anncu nonb3oBatens B bA);

e HammeHoBaHme (NOrvH Nonb3oBaTens);

e  «CHMMOK» y4yeTHOW 3anucu 4o M3MEHEHMUS ;

e  «CHMMOK» y4YeTHOW 3anucu rocse n3MeHeHus.

YT106b! 415 BbIOpAHHOM YYETHOM 3anNMcK NPOCMOTPETb €€ «CHUMOK» (KOMUI0) AO 1M nocne

MpocmaoTp .
M3MEHEHUNA, HaXMUTE Ha KHOMKY B COOTBETCTBYIOLLEN KOJIOHKE Ta61'IVILl,bI. B

pesynbTaTe oTkpoeTcs dopmMma MpPOCMOTP COCTOAAHUSA 3anNUCK, Ha KOTopon byayT npeAcTaB/ieHbI
AaHHbIe NoJ1b30BaTe/1d N0 COCTOAHUIO Ha Bbl6paHHbIl7I MOMEHT BpEMEHMN. YT06bI 3aKpblTb TEKYLLEE

OTMeHa b 4
OKHO, HaXMUTE Ha KHOMKY nnn

2.1.4 YnaneHune nonb3oBaTens

B cucreme npeaycMoTpeHa BO3MOXHOCTb YAANWTb TOMbKO Te YYeTHble 3anucu,
Nnosib30BaTeNIN KOTOPbIX paHee He COBepLUasyM HUKaKuX onepaumin ¢ otyetamu. B aToM cnydae
KHOMKa Yaanutb 6yaeT akTMBHA, a KHonka BnokupoBaTtb — ckpbiTa. OnMcaHne onepauni:

1) Mpn HeobXxoAMMOCTM, OCYLLeCTBMTE MOMCK Y4YETHOM 3anucum nosnb3osaTtens (cMm.
n. 2.1.1).

2) MepenanTte B ob6nacTtb CNMCOK nonb3oBaTenem (cM. pucyHok 1).

3) BbibepuTe cTpoKy, coaepxallyto Tpebyemyto 3anmce.

€3 YoanuTs N
4)  HaXMuTe Ha KHOMKY . B pesynbTate gaHHOM onepauun aBTOMaTUUYECKM

NnoABUTCA d)opMa NMOATBEPXAEHNS YyAaNeHUd YyKasaHHoro nosibdoBatensd. [An4d
cornacma Ha>XMMUTe Ha KHOMKY Aa, a Ang oTkasa — Ha KHOMKY HeT cooTBEeTCTBEHHO.

2.1.5 BbnokupoBka nosib3oBaTens

B cucteme npeaycMoTpeHa BO3MOXHOCTb 3abnokumpoBaTb AOCTYN TObKO TEM YYETHbIM
3anmcsaM, noab3oBaTesiM KOTOPbIX paHee cosepluain Kakne-nmbo onepaumm ¢ otyetamu. B aTom
cnyyae kHonka BnokupoBaTtb 6yaer akTuBHa, a KHonka Yaanutb 6yaet ckpbita. OnucaHue
onepaunmn:

1) Mpn HeobxoAMMOCTM, OCYLECTBUTE MNOUCK Y4YEeTHOM 3anucu nonb3oBaTens (CM.
n. 2.1.1).

2) MNepenante B o6nacts CNMCOK nonb3oBaTenen (CM. pucyHok 1).

3) BbibepuTe CcTpoKy, cogepxallyto Tpebyemyto 3anmce.

€3 Brompogats o
4) Ha>xXMuTte Ha KHOMKY .B pe3ynbTate AaHHOWM onepaunnm aBTOMaTUHECKN

noABUTCA cbopMa noATBEPXAEHNA 6}'IOKVIpOBKM yKasaHHoOro nonb3oBatend. [Ans
cornacuma HaXXMMUTe Ha KHOMKY Aa, a Ang oTkasa — Ha KHOMKY HeT cooTBeTCTBEHHO.
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Opumeuanue. KpacCHeM LIBETOM B TaOJMIE BEAESJEHH CTPOKM, CONEpXamre 3aBJI0KMPOBaHHHE
y4YeTHEE 3alllCU.

Pa36/10KMpOBKa YYETHOW 3amnucyu NOoJib30BaTeNsl OCYLIECTBASIETCA MO aHanormm c

o Faz0noknpoBare
6n1oknpoBkon (KHOMKa (X D ).

2.2 Opranusaumm

UTo6bl MNEepenTn B CMNUCOK OpraHMsauuii, B CUCTEMHOM MEHI0 BbIGEpPUTE MYHKT
| & AOMWHUCTpUPOBAHWE b

, @ 3aTteMm BblbepuTte pasgen OpraHusauummum. B pesynbTaTe OTKpoeTcs
dopma AAMUHUCTPUpOBaHue / OpraHusaumm, nHTepdenc KOTopow npeacTtaBneH Ha pu-
CYHKe 12.

8 Baon AakHex ¥ AnMMHUCTPUPOBaHWE | OpraHuzaLMI

& AHanuTUKa »

. PuUneTp
& AOMWHUCTDUDOBaHKE B

£ CoobueHns CNHCOK OpraHn3aLnil

Beixog W3 cucTeMel Kog | HawwmenoBaHwe Tun MpuHaONeXHOCTE Tepputopua
123 Tecr Mpoune Mpoune TecToean TeppuTOpUA
102 Tecrosoe NNY 2 lopopckne GonbHULED Mpoune TecToBan TeppUTOPNUA
1 Tectoeoe NMNY Mpoune {efepankHoro NoguiHeHnA TecTOBAA TEPPUTOPUA
957  delete LleHTpanbHele paioHHble GonbHUuel  Mpoune TecToBan TeppUTOpKUA

1454 OCYB Mpoune Mpoune TecToBanA TeppUTOPKA

4] Coapars PenakTupoBark € YoanuTe

PucyHok 12 — CnuMcoK opraHm3sayum

B o6bnactn Cnncok opraHusaumi B Tabnuue otobpaxatTcs crieayolwme gaHHble:

e Kog (ngeHTndukaTop opraHmsauum B bA1);

e HaumeHoBaHue;

e Tun,;

o [IpnHaA[NEXHOCTD;

o Tepputopus.

Y1obbl OTCOpTMpPOBaTb AaHHble B Tabnuue no nwbomy ctonbuy, LWENKHUTE MbilWbl Ha
COOTBETCTBYHLMA 3arosoBok. 1 W3MEHEeHUS HamnpaB/ieHUs COPTUPOBKU LLENKHUTE Ha

3arosioBok cronibua ewé pas. CopTMpoBKa BO3MOXHA KaK Cpeau TeKCTOBbIX, Tak W cpeau
UYMCNOBbIX AAHHbIX.

2.2.1 Mouck opraHnmsaumm

B cucrteMe npeaycMoTpeHa BO3MOXHOCTb OTMNbLTPOBATb CAMCOK 3anuMcen opraHusauuii.
YT106blI U3MEHUTb YCOBUA DUIbTPaALWK, BbINMOSIHUTE CNeayolne AencTBUS:

1) LLenkHuTte M™blwblo Ha ob6nacte ®unbtp. OTKpoeTca ogHOMMeHHas ¢dopmMa,
n3obpaxkeHHas Ha pucyHke 13.
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2)

3)

4)

2.2.2

Beog gaHHbIx
D OR A ANMWHWUCTPWPOBaHKWE | Opradlaaniu

oy AHANWTWKA »
. OUNLTP
& AOMUHWCTOMDOBAHWE b
(=) Coobuenna (1) HaumeHoBaHne CoepHunT.
k| Bhixof M3 CUCTEMEI MOA4MHAETCS: hd
TeppUTOpUA; v
Tun: v

[MPUMEHUTE DUIETP COpocHTE DUAETR

PuUcyHok 13 - ®unbTp 3anucei opraHusauum

YKkaxunTte Heob6xoaMMble NapaMeTpbl GuabTpaumm (Kak no oTAeNbHOCTU, TaK 1 B 060
KOMbuHaumn):

a) HaumeHoBaHune cogepxut (Bpy4YHYO BBEAMTE HAaMMEHOBaHWe opraHmsaumm uam
eé yacTb);

6) [lloguuHsieTcs (BblbepuTe 3HAYEHME M3 BbiNadaloLlWero cnmcka);
B) Tepputopus (BbiIbEpUTE 3HAUEHME N3 BbiNadaloLWero Crnucka);
r) Tun (BblbepuTe 3HaYEeHME 13 BbiNajatowero Cnmcka).

n .
HaXMUTe Ha KHomKy | PMMERATE BUMETD | g (6 hacTh CNMCOK opraHmsaumii 0To6pa-

3ATCS TO/IbKO nonaswmne B GUALTP 3annUcu opraHmMsauni.

Ytob6bl cbpocnTb ycnoBus unbTpaumMm U 0TobpasmTb CMMCOK BCEX OpraHusauui,

COpocuTe puneTp
HaXMUTE Ha KHOMKY

Co3paHume opraHusauumm

YT106bI CO3AaTh HOBYIO OpraHM3aLuto, BbINOMHUTE creaylolme AeicTBUS:

1)

2)

3)

Mepeiiante B 0651acTb CNMCOK OpraHusauunim (CM. pucyHok 12).

Co3gaTte
HaxMnTe Ha KHOMKY #] Cosn B pesynbtate oTKpoeTca ¢opMa [JobaButb
opraHum3aumio, wuHTtepdenc KOTopon npeacTaBneH Ha pucyHke 14 (Bknagka

OTMeEHE
OpraHnsaumv). YT06bI 3aKpbIiTb OKHO, HAa>XXMUTE Ha KHOMKY nnn x

3anonHuTe cneaywwme nong (Bknaaka OpraHmsayms):

a) HaumeHoBaHue;

6) [lpuHagnexHocTb (BbibepuTe 3Ha4YEHNE M3 BbiNadatowWero cnmcka);
B) Tepputopus (Bblbepute 3Ha4YeHUe M3 BbiNagaloLero cnucka);

r) lMoaguuHsieTcs (BbibepuTe 3Ha4YeHne 13 Bbinajatowero cnmcka);

a) Tun (BblbepuTe 3HaYeHne M3 BbiNadarowero cnmcka).

v

Hemaeuax-me. CoueTaHMVe CHUMBOJIOB (*) obo3HauaerT IIPpM3HaK 006a3aTeNIbHOTO 3BalloJIHEHUS
TIO0JIA .

HauMeHOBaHMe opraHmszalumMmM B CuUCTeMe IOOJIXHO OBITH YVHMKaJIbHO. B IIPOTMBHOM CJlydae
COXpaHeHre OynoeT HEeBO3MOXHO.

4)

CoxpaHuTh
YT06bI COXpaHNUTb BBeAEHHblE AaHHble, HaXMUTE Ha KHOMKY . HoBas

opraHusauus 6yaeT nobasneHa B CAMUCOK.
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O00aenTe OpraHnaaumn b 4
Oprasnsauna
HawmeHoeaHwe (%) |
MpUHAANEXHOCTE (*): | v|
Tepputopua (*): | v|
MopuukAeTea - | |
Tan (*): | v|

CoXpaHuTE OTmeHa

PucyHok 14 — ®opma «[]o6aBUTb OpraHusaLuio»

2.2.3 PepakTnpoBaHue opraHmsauum
Y106bI NIBMEHUTDL opraHmsauuio, BbIMNOJIHNUTE Ccneayrowmne NencTBus:

1) MNpy HeO06XO0AMMOCTH, OCYLLECTBUTE MOUCK 3anncK opraHmsaumm (cm. n. 2.2.1).
2) MNepenante B o6nacts CNMCOK opraHusaumm (CM. pucyHok 12).
3) BbibepuTe CTpoKy, coaepxallyto He06X0AMMYHO 3anuch.

=% PegakTWpoBaTh
4) HaxMuTe Ha KHonky | © AAKTHP . B pesynbTaTe oTkpoeTcs ¢popma PepakTupo-

BaTb OpraHu3aumio, nHTepdenc KoTopow npeacrasBneH Ha pucyHke 15 (Bknaaka

OTMeHa

OpraHmzaymns). Ytobbl 3aKpbiTb OKHO, HaXXMUTE Ha KHOMKY nunm x

PenakTMpoBaTE 0praHn3auunt X
OpraHuzauus JKypHaN M3MeHeHNRA
ID: 00000102
HawmeHoeaHue (*): | Tecrosoe NMY 2

MpuHagnexHocTs (%) ||‘|p0uue v|

Tepputopua (*): |TeCTGEEIF|TepDHTODHF| v|

MogunHAETCA © |Tec-roaoe nny \’|

Tan (%) | [oponckne GonsHULE V|

CoxpaHute OtmeHa

PucyHok 15 - ®opma «PeaakTupoBaTb opraHMsaumio». Bknaaka «OpraHusaums »
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5) Ha Bknagke OpraHm3aymns 3arnonHute / nameHute Heobxogmmbie nonsa. OnucaHume
rnonen npueeaeHo B n. 2.2.2 Ha w. 3).

6) YTo6bl COXpaHWTb BBeAEHHble / W3MEHEHHble JaHHble, HaXMWUTE Ha KHOMKY
CoXpaHnTb

Ha Bknaake XXypHan nameHeHmni (CM. pUCyHOK 16) oTobparkaeTcs nepeyeHb CobbITUIA,
npousowenwmx B CUCTEME C TEKYLLEN 3annUCbio opraHusaumm (HanpuMmep: cosgaHue, penakTu-
poBaHue).

PenakTpoBaTe OpraHn3aune b 4
OpraHKsaumna HypHan H3MeHEHURA

3amMcuc | 01.01.2015 B2 Mo | 13.01.2015 = MpUMeEHUTE DWUNETP CGpocuTe dUneTp

DNaTa onepawMu IP MNonb3oBaTens | One payMa ID obwekta HawmenoBanwe [0 mameHeHWA [locne MameHeHWA

OTueTHaA
13012015 134459 1019693 root PepakTwpoBaHue cylWecTeyowWwero 365 MpocmoTtp MpocmoTp
0praHn3auma

CmueTHaA
13.01201513:19:40 10.1.96.93 root Co3faHne HOBOrO

L
o
o

MpocmoTp
OpraHuaauma

CoxpaHnTe OTMeHa

PucyHok 16 — ®opmMma «PepakTupoBaTtb opraHM3aumio>». Bknagka «)XXypHan nameHeHum »

YT106bl OTUNBLTPOBATL OMEpaLMM B >XXypHane 3a onpefesieHHbl Nepuoa, BbINOSHUTE
crnepylowmne AeicTBus:

1)  YkaxuTe napameTpbl pUIbTpaUNKN B MONAX «3anucu c» 1 «3anucu rno» (BeBeauTe AaTbl
BPYUYHYIO UM BbiGEpUTE UX NMpPU NOMOLLN MHTEPAKTUBHOIO KaneHaaps).

MpUMEHUTE GUAET)
2) HaxMunTe Ha KHOMKy - puneTo

nonaswune B GUILTP 3anuncu.

B Ttabnuue onepaumii oTobpasATcs TONbKO

CEBpocnTe GUNLT
3) YT06bI COpOCUTL yCnoBUS DUNbTPALUN, HAXMUTE Ha KHOMKY g uneTp

B Tabnuue npeacrtasneHbl cneayolmne ceeaeHns (Kaxaas cTpoka — 3TO COOTBETCTBylOLee
W3MEeHEeHWe 3annucu opraHmsaunm):

e JlaTta vi BpeMs onepaumnu;

e JP-appec nonb3oBaTens, COBEPLUNBLUErO USMEHEHUE;

e JlorvH nosb3oBaresis;

e  Onepaywus;

e ID obvekTta (naeHTudmKaTOp NpocMaTpMBaeMon 3annucm opraHusaumv 8 b);
e  HammeHoBaHue opraHusauuu;

e  «CHMMOK» 3anncm opraHusaumuv 4o U3MEHEHUS ;

° «CHMMOK>» 3anmcu opraHm3auwunmn riocjie USMeHeEHUA .
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.x-f 1'0 PermoHasbHaa MeIouUMHCKad MHOOpMalUMOHHasA cucreMa «MenBens.

Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

YTob6bl 419 BbIBpaHHOM 3anmMcn opraHM3aummn NMPOCMOTPETb €€ «CHUMOK» (KOMWU) Ao uau

MpocmoTtp
noclise N3aMeHeHnsa, Ha>XKMnUTe Ha KHOMKY B COOTBETCTBYHOLWEN KOJIOHKE TaGJ'IVILl,bI. B

pe3ynbTaTe oTKpoeTca dopMa MPOCMOTP COCTOSAHUSA 3aNUCKU, Ha KOTopoi 6yayT npeAcTaB/ieHbl

AaHHbl€ OpraHn3aunn no COCToOAHUIKO Ha BblbpaHHbIN MOMEHT BPpEMEHMN. YT0bbI 3aKpbITb TEKYLUEE

OTMEHA »
OKHO, Ha>XMMUTE Ha KHOMKY nnn

2.2.4 YpaneHue opraHvsauum
YT0o6bl yAanuTb 3anncb OpraHnu3auunmn, BbIMOJIHUTE Ccleaylolne AeNCTBUsS:

1) Mpu Heo6xoaANMOCTK, OCYLWECTBUTE MOUCK 3anmcn opraHm3saumm (cm. n. 2.2.1).
2) MNepenante B o6nactb CNMCOK opraHusaumm (CM. pucyHok 12).
3) BbibepuTe CcTpoKy, coaepxallyto Tpebyemyto opraHusauuto.

€3 YaanuTs .
4) HaxXMnTe Ha KHOMKy . B pe3ynbTarte gaHHon onepauuMm aBTOMaTU4eCKu

noABUTCA q)opma noaATBEPXAEHUA yAaNEHUA YKa3aHHOI7I opraHunsauunn. Ona cornacus
HaXXMMUTe Ha KHOMKY Aa, a Anga oTkasa - Ha KHOMKY HeT cooTBeTCTBEHHO.

Opumeuanye. OTCyTCByeT BO3MOXHOCTE yHAJIUTh OPTAHM3ALUMIO M3 CUCTEMH 1O CJIeIyOlyM
IPUYMHAM :

v — K OpraHuM3aluuMyu IIPUBA3aHBL OOVH / HECKOJIbKO II0JIb30BaTeJIeN;

— K I[OJIb30OBATEJI0 B OpTaHM3auuy OpUBS3aHel (M CcOOPMMPOBAHEI) OOMH / HECKOJIBKO
OTUETOB.

2.3 JXXypHan onepauum

B cucteme npomssBoanTcs aBToOMaTUUECKU cbop, XpaHeHME M NMPOCMOTP B BMAE CMMcCKa
cobbITUN (Onepauunin), oTpa)kawwmx paboTy Bcex nosb3oBaTesier C oT4eTHOCTbl. lMopobHas
MHpopMauna MoxeT 6biTb NONE3HA KaK ANS paspelleHus pasinyHbIX CIOPHbIX CUTYaUnin, Tak u
ansa cbopa cratmctnyeckon nHdopmaumm o pabote cCoTpyaHUKOB.

YTo6bl NnepenTtn B CNMUCOK onepaunim C oTyeTaMn, B CUCTEMHOM MeHI0 Bbibepute NyHKT

| 4 AOMWHMCTPUPOBAHWE b “
= , @ 3aTeM Bbi6epuTe pa3aen XXypHan onepauuni. B pesynbTate oTkpoeTcs

¢dopma AaMuHucTpmpoBaHue / XXypHan onepauui, nHTepdenc KoTopol npeacTaB/ieH Ha
pucyHke 17.

[) Beoanankeix - AOMUHUCTPUPOBAHME | JypHAN onepaumit

& AHanuThka 3

\ DUNLTP
& AOMUHWCTPMpOBaHWE B

(=) Coofwenua (1) OT4eTh

Brixog na cuctemel
v 3HQeKTWBHOCTE OEATENEHOCTH Med, 0praHuaaumm
Lgl 78. OueHKa 3t-TH OBAT-TH Med.0praHuaauui (MHO)
L@ 79. OueHKa 3t-TH ORAT-TH MEd.0praHuaaumi (LIM)
L@ 80. OueHKa 3d-TW OeAT-TW Med.opraduaaumnm (ECM3)
Lg 81. OueHka 3q-TH QeAT-TW Med.opraHuaacmm (HII)

[3g] 2. Quenka 3T geAT-TH Men.opraHn3aumk (COKE)

_2 MNpocmaTp

PucyHok 17 - )XXypHan onepauuii. OTueTbl
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PermoHanpHasa MemuuMHCKasa mHOoOpMalumMOHHAdA cucrteMma «MenBens.
Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

B o6nactn OTYeTbl B BUAE MEPAPXUYECKOro AepeBa 0TO6paXatTCsl BCE OTUYETbl CUCTEMbI.

2.3.1

NMouck otuera

B cucTteMe npenycMoTpeHa BO3MOXHOCTb OTGWUIbTPOBaTb CMUCOK OTYETOB ASIS MPOCMOTPa
XXYypHana onepaunii. YTobbl UIBMEHUTb YCNOBUSA (DUNbTPALINK, BbIMOMHUTE Cneaylollne AeicTBumS

1)

2)

3)

4)

2.3.2

LlenkHnTe MbiwWblo Ha obnactb ®unbTp. OTKpoeTcs oAHOMMeHHass dopMma,
n3obpa)keHHas Ha pucyHke 18.

Beog AaHHEIX b . .
D ke AQMWHUCTPUPOBaHKE [ HypHan onepaumni
oy AHANWUTHKA »
. OUNLTP
& AOMAHUCTPMpOBaHME b
(=) CoolweHna(l) MepuoHUHOCTE: v
Kog oTueTa:

Belxom W3 CUCTEME
HanmeHoBaHWe 0TYeTa COOEPHMNT

Cprannzauna v

MpUMeHUTE DUNETP COpocuTe GWnLTR

PuUcyHok 18 — ®unbTp OTYETOB >XypHasia onepauui

YKkaxunte Heob6xoaMMble NapaMeTpbl unbTpaumm (Kak no oTAeNbHOCTU, TaK 1 B Nt060M
KOMbuHaumn):

a) [lepnognuyHocTs (BbibepuTe 3HAUEHME U3 BbiMagatowero Cnucka);
6) Kog otyeta (maeHTndUKaTop otyeTta B B[] cucremel);

B) HaumeHoBaHue oTYETa COAEPXKMNT (BPYUHYIO BBEAUTE HAUMEHOBAHME OTUYETA UK
€ro 4yacTb);

r) OpraHunzayums (BblbepnTte 3Ha4YeHne 13 BbliNagarowero cnmcka).

MpumeHuTE GUNET)
HaxXMnTe Ha KHOMKY E S

nonasLwmne B GUNBLTP OTYETHI.

B obnactu OT4yeTbl 0TO6pPa3AaTCsa TOJbLKO

Y106kl COpOCUTb YCNOBUS pUAbTpaumm n otobpasnTb CMMCOK BCEX OTYETOB, HAXMUTE

COpocuTe funsT
Ha KHOMKY - ¢ :

MpocMoTp onepaumin oTueTta

YT106bI NPOCMOTPETL XYpHaN onepaunin Ana oTdyeTa, BbINOSHUTE cneayolne AenNcTBUS:

1)
2)
3)

4)

MNpy Heo6Xxo0AMMOCTH, OCyLLEeCTBUTE NOUCK oT4eTa (cM. n. 2.3.1).
MNepenante B o6nactb OTYETbI (CM. PUCYHOK 17).
BbibepuTe CTpoKy, cogepxallyto HeobxoamMMbIn OTYeT.

Mpocmo
HaxxmMute Ha KHOMKY 2P L B pe3ynbTate OTKPOETCA CbOpMa )Kypl-lan

onepauunn, nHTepdeic KoTopoi npeacrtaBneH Ha pucyHke 19 (Bknaaka XXypHan

3aKpbiTh b 4
crarycoB). YTo6bl 3aKpbiTb OKHO, HAXXMUTE Ha KHOMKY nunm
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CucremMa cBopa OTUETHOCTH.

PermoHanpHasa MemuuMHCKasa mHOoOpMalumMOHHAdA cucrteMma «MenBens.
PyxkoBOOCTBO aIMMHMCTpPAaTOpPa

JKypHan onepaumit

MOHWTOPUHI UIMMYHW3aUMK NPOTUB rpUNNa

3ammcuc 01102014 f2 no 01.11.2014 £3

Xypuan crarycoe

31.10.2014 1

31.10.201 Ipu896 20
31.10.2014 09:12:49 1puB96 2
1 112 |5 || »

Mpocmotp 3aKpbITh

MpumeHuTs GunLTp

[ara onepauwn IP Monb3oearent Ko opranusaumu OpraHusauns
01.11.2014 11:08:19 145
01.11.2014 11:08:14 145
31.10.2014 15:04:47 Ipu1055 143
31.10.2014 1 143
31.10.2014 1 3
31.10.2014 14:37:41 Ipu910 31
31.10.2014 1 194
31.10.2014 13:32 194
31.10.2014 12:04:31 Ipu1010 103
31.10.2014 1 Ipu1010 102
31.10.2014 1 Ipu903 25
31.10.2014 1 Ipu1041 131
31.10.2014 1 lpu1041 131

CoHpocute puUnLTp

Mepuon Craryc

€20.10.20

€20.10.2014 no 26.10.2014

€27.10.2014 no 02.11.2014 Ha pacc

€27.10.2014 no 02.11.2014 B pabote

)14 Hap

Ha p.

m

no 02.11.2014

no 02.11.2014 Ha paccMoTpeHun
no 02.11.2014 B pabote

002.11.2014

€27.10.20

€27.10.2014 no 02.11.2014 Ha pacc

TpEHUN

€27.10.2014 no 02.11.2014 Ha paccMoTpeHun

[1-201230]

PucyHok 19 - )XXypHan onepauuii. XXypHan crtatycoB

YT06bl OTMOWUNBLTPOBATbL OMepauMM B >XypHane 3a OnpeaeseHHbli Nepuod, BbIMOJHUTE

cneayrwowmne 4encTens:

1)  YkaxwuTe napaMeTpbl puabTpaunmn B NONGX «3anmucu c» n «3anucu no» (BBeauTe aaThl
BPYYHYIO UK BbibepuTe Ux Npu NOMOLLKN MHTEPAKTUBHOIO KaneHaaps).

2) HaxXMunTe Ha KHOMKy
rnonaswue B GuNbTp cObbITUS.

3) Y106kl COpOCUTE YCNOBUS DUNbTpaLnM, HAXKMUTE HA KHOMKY

MNpUMEHUTE GUNLTP

B Tabnuue onepauuin oTobpasaTca TONbKO

COpocuTe GUNLTp

B Tabnuue XXypHan cTaTyCcoB npefcTaB/ieHbl cneaytowme cBeaeHuns (kaxaas ctpoka — 3To
onpeaenieHHasi ornepaunsi C OTYETOM):

e /[laTa v BpeMs ornepaunu;

L IP-agpec nonb3oBaTens, COBepLIMBLLUEro U3MEHEeHMNe;

e JIOrWH rnosib30BaTesis;

e Koa opraHuzaumm (naeHtudmkaTop opraHmsaunm B b1);
e  OpraHuzaums;

. llepnos npepocTaBneHUs OTUETa;

e (CraTtyc OT4eTa Moc/ie COBEpLUEHUS onepauunu.

Y1060l OTCOPTUPOBATb AdHHbIE B Tabnmue no J'II'O6OMy CTO)'I6Ll,y, LWENKHUTE MbIlWLbO Ha

COOTBGTCTBYIOU.WIVI 3aroJsioBok.

Ona wv3MeHeHus Hanpas/ieHUs COPTUPOBKW LWENIKHUTE Ha

3arosioBok crtonibua ewé pas. CopTMpoBKa BO3MOXHA KaK Cpeau TeKCTOBbIX, Tak U cpeau

YNCNOBbIX AAHHbIX.

3anucum oTyeToB B Tabnmue oTobpaxatoTca nocTpaHnyHo (20 3anumcelt Ha OAHOM CTpaHuue).

Ona nepexopa Mexay CcTpaHWUaMu npeaHasHayeHa naHesib HaBurauum

21 /43
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!szffa PermoHasbHaa MeIouUMHCKad MHOOpMalUMOHHasA cucreMa «MenBens.

Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

KHonku n ob6ecneuymBaloT NOCTPAHMUHbIN Nepexon Brnepea v Ha3ad, a KHOMKM n

- B KOHEL, U Hayano CrucKa COOTBETCTBEHHO. [119 nepexofla Ha KOHKPETHYI0 CTpaHuLy BBeauTe
eé HoMep B TEKCTOBOM MoOJie NaHenu, nocne yero Haxmure Ha knasuwy Enter.
YT06bl MPOCMOTPETL OTYET, BbibepuUTe ero B Tabnuue, Nocfe Yero HaXMUTe Ha KHOMKY

n y y
POEMETP | B pesynbTaTe AaHHOI onepaLmm yKasaHHbli 0TYeT BYAET OTKPbIT B PEXUME «UYTEHUE>

B HOBOW BkNnaake bpaysepa.

2.4 BBOpA AAQHHDbIX

2.4.1 CrtpyKTypa MEHIO

B cucteme npeaycMoTpeHa BO3MOXHOCTb aAMWHUCTPUPOBAHUS CTPYKTYpPbl MYHKTOB MEHH
OAHOBPEMEHHO KaK AN 3anoJIHSEMbIX BPYYHYH OTYETOB, TaK W ANs COOTBETCTBYIOWMUX WM
CBOAHbIM oTYeTaM. MyHKTbl MEHIO HEO6XOAMMbI ANS CTPYKTYpU3auumM rpynmn oT4ETOB MO KakoMy-
nnbo onpeneneHHOMy NMpU3HaKy.

YTo6bl MepenmtM B HACTPOMKY MNYHKTOB MEHI, B CUCTEMHOM MeHK Bblibepute NyHKT

AOMHUHWCTPWPOBAHWE P
|“" = — , @ 3aTeM BblbepuTe pasgen BBoa AaHHbIX —> CTpyKTypa MeHi. B

pesynbTaTe oTKkpoeTcs dopMa AGMUHUCTPpUpoBaHue / CTpyKTypa MeHIo, nHtepdeinc KoTopomn
npeacrtasneH Ha pucyHke 20.

D BBop AaHHEIX - AOMWHWCTpUPOBaHKE | CTPYKTYPa MEHID

- AHanuThKa »

_ CTpyETYpa MEHHD
& AOMHHWUCTPUROBAHNE

-

(=) CoofueHnA (1)

S HeKTUEHOCTE OEATENEHOCTH MED OpraHu3almumn
Bhixog W3 cUCTEMBI
« Megwko-gemorpadimyeckne NoKalaTtenu
Mokazatenw 3afoneBaemMoCcTi W CMEQTHOCTH
BnWAHWE BPEMEHW HA 300P0BLE
OToen opraHu3auun MequLUWHCKOR NOMOLLW
AOMWHWCTPATHEHOE YNIPAENEHNE
v YNpaeneHWe paseuTiA MENOMOLWM OETAM W CRY¥Obl pOOOBCT OMOEHWA
Megnartpel
LeTi

AKYLWEPE! N TMHEKONOM

&' Coanate <% PenakTnpoBaTh €3 YoanuTs

PucyHok 20 - CTpyKTypa MEHIo

Y1066l cO3AATb HOBLIN MYHKT MEHIO, BbIMOJHUTE Cregylline 4encTBus:

1) LlenkHUTe neBoM KNaBuLIEN MbIWW Ha HOBbIN MUAW CYLWECTBYIOLWMA poaUTENbCKNI
3NeMeHT AepeBa: KOpHEBO/ (CaMblii BEPXHUIN U MYCTON) NMBO nMpomMexyTOYHbI.

Co3gats
2) HaxXMunTe Ha KHOMKy #) Cosa B pesynbTate oTkpoeTcs ¢opMma MNMyHKT MeHIo,
MHTepderc KOTopon NpeacTaBneH Ha pucyHke 21. YTobbl 3aKpbiTb OKHO, HaXXMUTE Ha

OTMeHa
KHOMKY
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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

TMYHKT MEHE0

HaumeHoBaHue:

CoxpannTe | OTmeHa

PucyHok 21 - Co3aaHue / pegakTupoBaHMe NyHKTa MEHHo

Opumeuaune. CTPpyKTypa MEHK CHPOEKTMPOBAHA TakMMmM OOpa3oM, UYTO CCBUIKM Ha OTYEeTH

SABJISIOTCS KOHEUYHEIMM O3JIEMEHTaMM MepPapxXMYecKoIr'o mnepesa. TakuMm obpas3oM, ecyiu B
v NyHKTE MEHO I[IPUCYTCTBYIT KaKMx-JIMOO OTYeTE, TO TakKOoM IIyHKT HEe MOXeT CTaTb

pomuTenbckuM. CllegoBaTellbHO, kHoNka CospmarTe Ijsa Hero OyneT HeaKTMBHA.

KommuecTBO ypPOBHEM BJIOXEHHOCTM B CMHUCTEME HE OTPaHMYEHO.

3) BBeauTe HaMMeHOBAHMWE MyHKTa MEHIO B COOTBETCTBYIOLLEM MOJE.

CoxpaHnTs o
4) HaxMmute Ha KHOMKY . HoBbIN NYHKT MEHI0 6y,u,eT ,u,06aBneH B CUCTEMY ANd

AanbHeNLWen HaCTPOMKM OTUETOB U CBOAOB.

YT06bl M3MEHWUTb Ha3BaHWE CYLECTBYIOLWEro MyHKTa MEHI, BbINOSHUTE cneaylowme
NENCTBUS:

1) LLlenkH1UTe NeBon KaBMLWEN MbllUM Ha TpebyeMbIl MYHKT MEHHO.

% PenakTMpoeats
2) HaxMnTe Ha KHoOMky | * AarTp B pesynbtaTte oTkpoeTcsa ¢opma TMyHKT

MEeHI, nHTepdenc KOoTopol npeacTaBfieH Ha pucyHke 21. YT1obbl 3aKpbiTb OKHO,

OTMeHa
Ha>XMMUTE Ha KHOMKY

3) B none HaumeHoBaHne N3MeHNTE Ha3BaHWE MYHKTa MEHIO.

CoxpaHute

4) HaxXMunTe Ha KHOMKy . MyHKT MeHI0 ByaeT naMeHeH.

YTo6bl yAasnUTb CYLEeCTBYKLMA MYHKT MEHI0, BbINOJHUTE cCleaylowme [encTems
(ybaneHne Heob6xoaMMO NpPOM3BOAMTb MOCNEeAOBATE/IbHO, HauMHasi C [AOYEepHero 3/eMeHTa
MepapxmyecKkoro gepesa):

1) LUlenkHuUTe neBor KnaBULLEN MbIWN HA TpebyeMblli MYHKT MEHIO.

€3 YoanuTs .
2) HaXMmuTe Ha KHOMKY . B pesynbTate gaHHOM onepauuu aBTOMaTUUYECKM

nossutca dopmMa NOATBEpXAeHMS yAaneHus 3anucu. [ns cornacms HaXMuTe Ha
KHoMNky Aa, a And oTKa3a — Ha KHOMKY HeT coOTBETCTBEHHO.

Opmmeuanme. CTpyKTypa MeEHIO MNOIPa3yMeBaeT, UTO CCBUIKM Ha OTUETH ABJAKNTCAH

v KOHEUHEIMM D3JIEMEHTaMM MepapxXuUYeckoro nepeBa. TakuM o0Opas3oM, €CJIM B IIYyHKTE MEHI
IPUCYTCTBYIT KaKUxX—-JIMOO OTYeTH, TO Takoy NyHKT OyneT 3alpelleHo YyIalAaTh.
CrnemoBaTeJIbHO, KHOINKa YHaluMTe [Jid Hero OyneT HeaKTMBHA.

2.4.2 OTyeThl

B cucteme npepycMoTpeHa BO3MOXHOCTb HACTpOUTb WAbAOHbI OTYETOB An9 MX oTobpa-
XeHns B mMoayne BBoa pAaHHbIX, 4TOObl BMOCNEACTBMM OCYLLECTBAATbL CHOp CTaTUCTUYECKOM
nHdopMaumm OT nofb3oBaTenerl WM NpUHMMaTb YMNpaB/ieHYEeCKME peLlleHUus B KypupyloLlem
BEeJOMCTBe.
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Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

YTtobbl nNepenTM B HACTPOMKY OTYETOB, B CUCTEMHOM

| & AOMWHWCTPUPOBaHME b

MEHIO BblbepuTe NYHKT

, @ 3aTeM BblbepuTe pasgen Beoa AaHHbIX —> OTyeTbl. B pe3ynbrarte

oTkpoeTcs ¢dopmMa AQMMHUCTpupoBaHue / OTueTbl, NHTEpdENC KOTOPOM MpeAcTaBfeH Ha

pPUCYHKe 22.

Nepapxuyeckoe nepeBo OTYETOB 6y,qu BbIrNAAETb MOAEHTUYHO paHEeE CO34aHHOM CTPYKTYpe

MeHto (cM. n. 2.4.1).

Beog 0aHHEIX
D AA - AOMWUHWUCTRUPOBaHKE [ OTYeThI
(g AHanNUTWKA 3
. CUNETD
& AOMWUHWUCTDUDOBAHWE B
Om4eTH

(=) CoobueHna (1)

Brixog 3 cucTemel

» 3thdeKTHBHOCTE O8ATENEHOCTM ME,. 0praHu3aLnm
@ 73. OueHka a@-TH geAT-TM Med.opraHudaumm (CrNK)

@ T4, OueHKka 3(-TK OeAT-TH Med. opraHuaaumn (L)

@ 75. DUEHKA 30-TH AEAT-TW MED.opraHu3auun (LIMK)

@ T6. OueHKa 3d-TH ABAT-TM Med. opraHnaaumn (LN

@ 77. OueHKa 3d-TH ABAT-TM MEO. 0praHKaaumn (Jom pedeHra)
@ 78. OueHKa 3d@-TH ABAT-TM Med. opraHnaaumm (MHO)

@ 79. OueHKa 3(-TK OeAT-TH Med. opraHuaaumm (LIMMT)

@ 80. OUEHKA 3H-TH AEAT-TW MED.OpraHu3auun (BCM3)

Coapate <% PefaKTWpoBaTh €3 ¥oanute

PucyHok 22 - OTtuyeTtbl

2.4.2.1 NMouck otyera

B cucTtemMe npeaycMoTpeHa BO3MOXHOCTb OT(UIbTPOBATh CMMCOK OTYETOB. YTO6bI UBMEHUTL

ycnosus dunbTpauum, BbINOHUTE cneayoumne AencTBuS:

1) LLenkHute Mblwbio Ha obnacte ®uabtp. OTKpoeTcs

n3o06pa)xeHHas Ha pUcyHke 23.

oAHoMMeHHas dopma,

[ Beoa panksix ANMUHACTPUPOEaHWE | CTYeTEl

B AHanuTvEa »

& AoMMHWCTpMpOBaHME b ®uneTp

() Coobuenns (1) MepHogH4HOCTE: v
Kog otyeTa:

BhIxog W3 CUCTEMEI
HanmeHoBaHWE OTUETA COQEDHMNT.

MpYMEHUTE DUAETP COpocuTE @MNLTP

PUcyHok 23 — ®unbTp OTYETOB

2)  YkaxuTe Heobxoammble napameTpbl dunbTpaunm (Kak no oTAENbHOCTU, TaK U B Ntobol

KOMbUHaumn):

a) lMepunoanyHocTb (BbibepuTEe 3Ha4YEeHME N3 BbiNagatoLwero Crnnucka);

6) Koa otueta (naeHtudunkatop otyeTta B bl cucremnl);
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B) HaumeHoBaHue oT4yeTa coaep>xmt (Bpy4HYyl0 BBEAUTE HAMMEHOBaHME OTYETa UK
€ro 4yacTb).

MpUMeHUTE dKUnET
3) HaxMmuTe Ha KHoOMKy . ° puneTp

nonaswune B GUILTP OTYETHI.

B obnactu OTuyeTbl 0TO6pPA3AaATCsS TOJILKO

4) Y106kl cOpoCUTb YCnoBus hunbTpaumm n otobpasnTb CMMCOK BCEX OTYETOB, HAXMUTE

COpoCcHTe GUNLT
Ha KHOMKY - @ :

2.4.2.2 Co3paHue oTyeTa
YT0o6bl CO3AaTb HOBbIN OTUET, BbINO/IHUTE cneayolme NeicTBUS:

1) B obnactn OTyeTbl (CM. pUCYHOK 22) BblibepuTte TpebyeMblii MYHKT MEHIO.

Opmmeuanme. CTpyKTypa MeEHIO NOIPA3yMEBaeT, UTO CCBUIKM Ha OTUETH ABJAOTCA
KOHEUHEIMM 3JIEMEHTAMM MEPpapxXMYEeCKOI'o mepeBa. TakuMm obpasoMm, kHonka Cospmare Oymer
aKTMBHA TOJIBKO IJI KOHEWYHBEIX IOYEPHMX IIYHKTOB MEHD.

HacTporka OYHKTOB MEHIO CMCTEMEl ONMcaHa B Hm. 2.4.1.

Cosnats
2) Ha>XMunTe Ha KHOMKY #) Cosa . B pesynbtate otkpoeTcs dopma lo6aBuTb OTUET,
MHTepdenc KOTOpon npeacrtaB/ieH Ha pucyHke 24 (Bknaaka O6wyne cBegeHus).

YT06bl 3aKPbITL OKHO, HAXMNUTE Ha KHonKy | MeHa | %
NofaeuTe oTYeT b 4
Obwme cBefeHHA CTpOKN Crongusl TeKCTOBEIE AYLHKK KoHTpanu Mone3oearenu Cnpaeka
HanmeHoeaHwe (*):
KpaTkoe HaumeHoBaHWE (*):
WafnoH oTueta BeirpyanTte wadnoH

MepruoguuHocTe (*) -

[aTa Hayana npeaocTaeneHnA

28.07.2015 =

otyeta (*)
Konwuecteo ctonBuoe () | 1 >
dukcupoBaHo ctonfuoe (%) 4 >

duKcupoBaHo cTpok () | 1

<%

[Hei Ha coavy otyeta: | 0

<%

COXpaHnTh OTMEHa

PucyHok 24 - ®dopma «[lo6aButb oTtuer>». Bknagka «0O6wme ceegeHna»

3) Ha Bknaake O6wyme cBefeHMs 3anoNHUTE cneaytowme nons:
a) HaumeHoBaHue;

6) Kpatkoe HammeHoBaHue;
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B) LllabnoH oTyeTa:

LllaGnoH oT4eTa
I) HaXXMuTe Ha KHOoMKy

II) B ananoroBoM okHe BblbepuTe dann wabnoHa otyeta B popmMaTe *.x1lsx.

III) HaxmuTe Ha KHoMKy OTKPbITbL. B pe3ynbTaTe gaHHOM onepaunn wabnoH
OyLeT 3arpyxeH B CMCTEMY, O 4yeM byaeT CBUAETENbLCTBOBATb COOTBET-
cTByowee coobuweHne. B none LWabsioH oTyera oTobpasuTca uMMs
AOKYMeHTa Ha cepBepe, KoTopoe 6yaeT BkJtoYaTb B cebs HaMMeHOBaHue
3arpyxaemMoro daiina, gaTy n BpeEMs 3arpysKku.

r) lMepuoanyHocTb (BbiIbEPUTE 3HAUYEHME N3 BbiNaAaOLWEro CrNncka);

n) [Mara Hayana nipegoctaBsieHus oTyeTa (BBeAUTE AaTy BPYYHYH unu Bbibepute
€€ Npu NOMOLLM MHTEPaKTUBHOIO KaneHaaps);

e) KonmnyecrBo cros16440B (BPYYHYKO WMAM MPU NOMOWM NOAS TUMA <CYETUUK>»
BBEAUTE KOJIMYECTBO CTONM6L0B, HEO6X0AUMBIX A1 ONMCaHMSA CTPOK OT4YeTa, CM.
w. 4));

X)  ®@uUKCMpoBaHO CTO/16L0B (BPYYHYK WX MpU MOMOLWM MOMAS TUMA «CUYETUYNK>»
BBEAUTE KOJINYHECTBO CTPOro 3aKpenJieHHbIX CcneBa CTOﬂ6uOB,Tle.CTOﬂ6HOB,
ABNSAOWNXCA  HEU3MEHSIEMbIMM  3aro/ioBKaMMm B OTYETE WU MOCTOSIHHO
oTobpaxkaemble Npu NPOKPYTKE);

3) OuKCcMpoBaHoO CTPOK (BPYUYHYO MW NPY MOMOLLM MOAS TUMNa «CYETUMK» BBeAgMTE
KONMYECTBO CTPOro 3aKperaeHHbIX CBepxy CTPOK, T.e. CTPOK, SBJSHOLLUXCS
HEM3MEHSIEMbIMM 3arosioBKaMn B OTYETE M MNOCTOSAHHO OTo6paXkaemblie npu
NPoOKpyTKe);

n) /JHer Ha cgady otyetra (BPYYHYK WM MNPU MOMOLUKM MOASA TUMA <«CUYETUUK»
BBEAMTE KOJIMYECTBO [JHEW, B TEYEHMEe KOTOpbIX Monb3oBaTensMm O6yaer
pa3pelweHo caaTb OTYeT, Moc/se Yyero oTyeT nonyuuTt ctatyc He npegocraB-
JIEH);

Npmmeuanme. CoueTaHue CuMBOJIOB (*) oOO3HaUaeT NPU3HAK OOA3aTEJIbHOTO 3aNOJIHEHUA
oJis .

OnmucaHMe omnepauuii no GopMmupoBaHM dalyia mwabjioHa OTUeTa NPMBEIEHO B pas3neie 3.

. Brirpyaute wadnoH
UrToOB BKcHopTMpoBaTh Ganyn mabljioHa oOTdYeTa, HaXMMUTEe Ha KHOINKY . B
pes3yibTaTe OAaHHOM onepauuu OyneT copMMPOBAH M 3arpyXeH B Opayzep danyn orueTa B
bopmaTe *.x1sxX, OTKPHTH KOTOPHM BO3MOXHO B II0 MS Office Excel.

4)

Ha Bknagke CTpokm (CM. pucyHok 25) Tpebyetcsa oTobpasutb Bce CTpoku byayuiero
OoT4YeTa, He BXxoAsdwmMe B 3aronoBok. Konuyectso nonen <«HaumeHoBaHue»,
HeobxoAMMbIX A1 ONUCaHUSA CTPOK oT4yeTa, 3ajaeTcs B none Kosm4yecTBo cTo/16108
(cM. w. 3)). PekoMeHAyETCA 3aMOSHATL CTPOKM CTPOr0 B TOM Xe nocnenosBaTesibHOC-
TN, KaK OHW pacnosioXeHbl B oTyeTe. OnnucaHve onepaumi:

a) Y1066l aBTOMaATUYECKN NEPEHECTN BCE CTPOKM M3 WwabnoHa oTyeTa, HaXXMUTE Ha

[2g] CunTats na Excel
KHOMKY Mpn NONMOXUTENBHOM pe3yfibTaTe CUYUTbIBAHUSA

nosiBuTcs coobuieHne 06 ycnewHom 3arpy3ke, a Bce 3HaunMble CTPOKK WwabnoHa
oTobpasaTca B Tabnuue Ha Tekylen popme.
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v

Opumeuanye. IIpy NOBTOPHOM CUMTHBAHUM CTPOK #3 WAaOJIOHA aBTOMATUYECKM MOABUTCH
nHPOPMAaLMOHHOE CcoofumeHre, MHOOpMUpPYyHIlee O TOM, UYTO BCE paHee BBEIEHHEE CTPOKMU
OynyT yHOajIeHbl ¥V CUMTaHEl BHOBbL, W UYTO paHee BBEINEHHEE IIOJIE30BaTEeJISIMMY IAaHHEE
oryera OynyT HNOTEPSHBE (IPU UX CYyWLeCTBOBaHMUM) . [JId COIJIACKSA HAaXMUTE Ha KHONKY
fa, a s oTkaz3a — Ha KHOIKy HeT cooTBeTCTBEHHO.

Ecnn xHonka CumrarTe M3 Excel HeakTuBHA, 3arpy3UTe KOPPEKTHHM WabJIOH oTdeTa (CM.
BLHIIE ) .

Ofuwme ceedeHua

& MoGaeuTe

Me Crpokn = HawweHOEBaHWe Pepnakmmpoearts  Yoanuie
Uueno popos & (%]
PoOnnock #WekIMI 4 Q
MepTEOPOMAEHHEIX I Q
Yiepno B nepekie & cyTok I's (_}
MoKa3aTent NepUHATANBHOA CMEPTHOCTI I Q
¥mepno oo 1 roga s (%]

JleTckan cMEpPTHOCTE 4 Q.

CoxpaHuTE

Crpoku | CTonfusl | TekcToBsie Aueiikw | KoWtpomw | Monb3oBatend | paBoHa nognuce | MKypHan uameHedwii | Cnpaexa

58] GumraTh U3 Excel

m| »

OTmena

5)

PucyHok 25 - ®dopma «[]o6aBnTb oTtuer>». Bknaaka «CTtpoku»

6) YTo6bl Bpy4yHYO A06aBUTb HOBYIO CTPOKY, HAaXMUTE Ha KHOMKY &' NoGaenTs B

pesynbTaTe B Tabnuue nosiBUTCA HoBas CTpoKa ¢dopmaTa
| 0 @

30ecCb yKaxuTe HoMep CTPOKM, a Takxe
BBEeAUTE HammeHoBaHue (OAHO WM HECKOSbKO, B 3aBUCMMOCTU OT 3HayeHus
nonsa KosuyecTBo cT0/1640B, onpeaesneHHoro Ha w. 3)). [Ong coxpaHeHus

CTPOKN HaXMNUTe Ha KHOMKY O , @ Ang OTMeHbl — Ha KHOMKY 0 COoOTBET-
CTBEHHO.

B) YTOObl OTpeAakTUpPOBaTb CYLLECTBYIOLYI CTPOKY, HaXMWUTE Ha KHOMKY
HanpoTue Tpebyemoli 3anucu. MNMpoueaypa peaakTUpPoOBaHUS AaHHbIX aHaNorny-
Ha A06aBNeHMIO CTPOKM (CM. BbIlWeE).

r) YT06bl YAANUTb CYLLECTBYIOLLYIO CTPOKY, HAXXMUTE Ha KHOMKY (%) HanpoTMB
TpebyeMoit 3anucu. B pesynbTaTe AaHHOW onepauum aBToOMaTUYecKn NosiBUTCS
dopmMa noaTBeEpXAEHUA yaaneHuns. na cornacua HaXXMnTe Ha KHonky Aa, a ans
0TKasa — Ha KHonkKy HeT cooTBETCTBEHHO.

Ha Bknagke Cron6ubl (CM. pucyHok 26) TpebyeTtcs ykasaTb BCce ctonbubl 6yayuwero
OT4EeTa, He BXoAasLline B 3arojioBok. PeKOMeH,D,yeTCFl 3alOoJIHATb CTOJ'I6L|,bI CTporo B TOM
)Ke rnocsefoBaTeNbHOCTU, Kak OHM pacrnofioXxeHbl B ot4yeTe. OnMcaHne onepauni:

a) YTo6bl aBTOMaATUYECKN MepeHecTn Bce cTonbubl U3 wabsnoHa oTyeTa, HaXMuTe

[2g] CumTaTe Nz Excel
Ha KHOMKY ﬂpM NMONOXUTEJIbHOM peE3yJibTaTeé CHUTbIBAHUA

nosiBuTcs cooblieHne 06 ycnewHon 3arpy3ke, a Bce 3HaunMble CTPOKK WwabnoHa
oTobpasdaTca B Tabnuue Ha Tekylen popme.
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v

Ipumeuanme. [IpM NOBTOPHOM CUMTHBAHUM CTOJIOLOB M3 WaGJIOHA ABTOMATUYECKU MOABUTCSH
nHOopMaUMOHHOEe coobumeHre, uHOOpMMpPpyKIlee O TOM, YTO BCE paHee BBEIOEHHEE KOJIOHKU
OynyT yHOajIeHbl ¥V CUMTaHEl BHOBbL, W UYTO paHee BBEINEHHEE IIOJIE30BaTEeJISIMMY IAaHHEE
oryera OynyT HNOTEPSHBE (IPU UX CYWLEeCTBOBaAHMUM) . [JId COIVIACUSA HAXMUTE Ha KHOIKY
fa, a s oTkaz3a — Ha KHOIKy HeT cooTBeTCTBEHHO.

Ecnn xHonka CumrarTe M3 Excel HeakTuBHA, 3arpy3UTe KOPPEKTHHM WabJIOH oTdeTa (CM.
BLHIIE ) .

Ofwme cBENEHUA

&) LoGasuTs

Ne cTondua  HaHMeHOBaHME CpaBo4HHK = PefakTHpOBaTh | YIanuTk

1 LaHHele V. (%]

CoxpaHuTs

OTMeHa

CTpoku | Cronfuwl | TekcToBele AuelikM | KoWTpomn | Monk3cearenn | [MpaBoHanognice | KYPHan MameHsHwin | Cripaeka

3] CumTath M3 Excel

PucyHok 26 - ®opma «[lo6aButb otueTr>». Bknagka «Cron6ubi>»

6) UYT0o6blI Bpy4YHYO A06aBUTb HOBbIN 3neMeHT (cTonbey), HaXMUTE Ha KHOMKY

oGaenTe
1A B pesynbrate B Tabnuue nosABUTCS HOBas CcTpoka dopmaTa

z D Ol o

. 3ecb yKaxuTe Homep crosnbua, a Takxe

¥)

BBEeAUTe HanMeHoBaHune. Ans COXpaHEHUA CTPOKU HAaXXMUTE Ha KHOMKY , d

Ana OTMEHbI — Ha KHOMKY O COOTBETCTBEHHO.

B) YT06bl OTpeaakTMpoBaTh CYLLECTBYIOWMNA SNEMEHT, HAXMUTE Ha KHOMKY
HanpoTme Tpebyemor 3anucu. MNMpoueaypa penakTMpoBaHUS AAHHbLIX aHanormy-
Ha nobasneHuto ctonbua (CM. Bblwe).

r) YT06bl YyAANUTb CYLWLECTBYIOLWMN SNEMEHT, HAXMUTE Ha KHOMKY (%) HanpoTus
Tpebyemon 3anuncn. B pesynbTtate AaHHOW onepauum aBTOMaTUYeCKU NOSABUTCA
dopma noaTeBepXAeHUA yaaneHus. [Ana cornacus HaxMuTe Ha KHonky [la, a ans
OTKa3a - Ha KHonky HeT cooTBeTCTBEHHO.

A) B cucTeme npeaycMoTpeHa BO3MOXHOCTb aAMUHUCTPUPOBaHUA AUHAMNYECKUX
crnpaBoOYHNUKOB. [aHHbIl (yHKUMOHAN JaeT Mnosb30BaTenssM BO3MOXHOCTb
3anofiHAaTb CcTonbubl OTYETOB CTPOro onpefefieHHbIMU 3HadeHuaMU. YTobbl
Ha3zHauMTb CTON6LY BO3MOXHOCTb BblbOpa 3Ha4YeHMn U3 CNpaBOYHMKA,
BbINONHUTE creaylowme 4efCTBUS:

I) HaxMunTe Ha KHOMKy ' HanpoTme Tpebyemoli 3anucn. B pesynbraTe
NOSIBUTCH CTPOKa pefaKTUpOBaHUS AaHHbIX cTonbua.

IT) HaxMuTe Ha KHOMKY D . B pesynbTate oTkpoeTtca cdopma NMpuesasaTtb
CnpaBOYHUK, MHTepdEeNC KOTOPON NpeacTaBneH Ha pucyHke 27. Ytobubl

OTMEHA b 4
3aKpblTb OKHO, HaXXMUTE Ha KHOMKY nnn

ITII) Ecnu TpebyeTcsa nogxkiounTs CyLUECTBYOLWMI CNpaBOYHNK, BbibepuTe ero
B /IeBOM BepxHeM Bbinagatwlem cnucke. NpeaycMoTpeHa BO3MOXHOCTb
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BBOAA HanMeHOBaHUA n nocneayrouiero Bbl60pa HeobxoanMoro
CnpaBO4YHUKa M3 CrnUcCKa.

MpUEA3ATE CNPABOYHWK

3HauyeHue
HeeocTpeOoBaHHOCTL

HEWCNPABHOCTE

PEMOHT

E] JOoTaENTE 3HaUSHWE

COXpaHUTL OmmeHa

MpUuYMHa NPOCTOA Mef 0G0pYAoBaHNA - v Q

OTCYTCTEWE KEANWDWLWPOBAHHEIX CNEUWaNUCTOR

OTCYTCTEME PACXOOHEIX MaTEpHaNoE

Cnucanue cnpasodHnka

PegakTipoBats | Yaanuts

(%)

0000

[38] Cumrae w3 Excel

V)

V)

VI)

VII)

PucyHok 27 - ®opma «lMpuBsa3aTtb CNpaBOYHUK>»

Ecnn TpebyeTtcsa co3gate HOBbIM CNpaBOYHWK, BbLIMOJHUTE clepylowune
ANencTeus:

i) B neBOM BepxHeM BbiNajatolEeM CIUCKE BBeAUTE YHUKaNbHOE
HauMeHoBaHWe AN HOBOro CrpaBOYHMKa.

i) HaxXMunTe Ha KHOMKY ) . CnpaBoyHuK 6yaet nobasneH B
cucTemy.

Ha naHenu OnucaHue cripaBOYHMKA YKaXUTe CBEAEHUS O CrpaBOYHUKE

(Npu HeobxoanMMOCTH).

YT06bl M3MEHUTb HaMMEHOBaHWE CNpaBOYHMKA, BbINOJHUTE cneayowme
OEeNCTBUSA:

i) HaxMunTe Ha KHOMKY |~ /, pacnosioXXeHHY HanpoTMB BbiNajato-
LLero CAncka CnpaBoOYHUKOB.

i) OTpenakTupyinTe HaMMeHOBaHMe CnpaBoYHMKa.

iii) [Ona coxpaHeHWUss U3BMEHEHUI HAXMUTE Ha KHOMKY .~ |, a Ans oT-

E
MEeHbl — Ha KHOMKY COOTBETCTBEHHO.

(%]

YT06bl YyAanuTb Bbl6paHHbI CNPaBOYHUK, HAXMUTE HA KHOMKY ,
PacrosioXXeHHY0 HanpoTMB BbiMadaloWeEro Ccrvcka CcrnpaBoYyHUMKOB. B
pesynbTaTe [OaHHOM onepauMu aBToMaTMyecku nosBuTca dopma
noATBEpPXKAEHUA yaaneHus. [Insa cornacus HaxMuTe Ha KHonky Aa, a ans
OTKasa - Ha KHonkKy HeT cooTBETCTBEHHO.
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VIII)

YT0o6bbl A06aBUTL B CMpaBOYHUK 3HauyeHUs mM3 danna dopmata *.xlsx,
BbIMNOSIHUTE Ccleayowme 4eACTBUS:

. [2g] CumTate M3 Excel
i) HaxmMuTe Ha KHOMKy

i) B ananorosom okHe BblbepuTe ¢arn wabnoHa cnpaBo4YHWKa B (op-
mMaTe *.xlsx.

iii) Haxmute Ha kKHONKy OTKPbITb. B pe3ynbTtate AaHHOW onepauuun B
YKa3aHHbIM CNpaBOYHMK CMCTEMbI aBTOMaTnyeckn 6yayT 3anmcaHsol
BCe 3/1eMeHTbl (CTPOKM) M3 NepBOro ctonbua AOKYMeHTa, O YeM
6yneT cBuaeTenbCTBOBaTh COOTBETCTBYHOWEE coobLieHme.

Npmmeuanue. [IpM NOBTOPHOM CUMTHBAHMU BJIEMEHTOB M3 WAOCJIOHA aBTOMATUYECKM MOSBUTCH
nHPOPMaLMOHHOE CcoofumeHue, MHOOpMHUpyHIlee O TOM, 4YTO BCE paHee BBEeOEHHEE CTPOKMU
CINpaBOYHUKA OyIOyT YyIOajJeHE M CUMTaHE BHOBBE. [JI COIJIacUs HaXMMTe Ha KHOINKy Ja, a
IJIs OTKasza - Ha KHONKYy HeT CcooTBeTCTBEHHO.

6)

IX)

X)
XI)

XII)

XIII)

UTo6bl BpYUHYlO A06aBUTb HOBOE 3HAYeHME B CMPaBOYHMK, HAXMUTE Ha

%j Jo0aBnTe 3HAYEHNE

KHOMKY B pesynbTaTte B Tabnvue nosBUTCA HOBas

o @

cTpoka opmaTta . 30ecb YKaXuTe 3HauyeHue

cnpaBOYHUKa. ans COXpaHEHUA Ha>XMUTE Ha KHOMNKY O , a Aangd

OTMEHbI — Ha KHOMKY @ COOTBETCTBEHHO.
Y6eanTecb B HaMYUU U KOPPEKTHOCTM BCEX 3JIEMEHTOB CNpaBOYHMKA.
YT06bl OTPEAAKTUPOBATb CYLLECTBYIOWMIA 3/1IEMEHT CNPABOYHMKA, HAXMUTE

Ha  KHOMKY " HanpotmB Tpebyemoir 3anucu. [lpoueaypa
pefaKTUpOBaHUA AAaHHbIX aHanornyHa gobasneHmio anemMmeHTa (CM. Bbile).

YTo6bl yAanUTb CYLECTBYHOLNA 3NEMEHT CnpaBOYHMKA, HAXMUTE Ha

KHOMKY (X) HanpoTMB Tpebyemol 3anucu. B pesynbTrate paHHOM
ornepauun aBToOMaTUYECKU MNOSIBUTCS (opMa MOATBEPXAEHUS yaaNeHus.
Ona cornacma HaxXmMutTe Ha KHonky JAa, a An4 oTKasa — Ha KHonky Her
COOTBETCTBEHHO.

UTto6bl MpuBsI3aTb CAPaBOYHUK K CTOAGLY, HaXMUTE Ha KHOMKY

CoxpaHuTb {:}
, @ 3aTeM — Ha KHOMNKY Ana paHee Bbl6paHHOI'O ane-

MeHTa. B pe3synbTaTe Ha BkNagke Cros6ybl KHOMNKa Bbibopa CcripaBo4YHMKaA
ONs yKasaHHoro cronbua 6yaer MMeTb TEMHYIO paMKy.

Ha Bknagke TekcroBbie ssYerKkm (CM. pUCyHOK 28) TpebyeTcsa 3aaaTb BO3MOXHOCTb
BBOAA TEKCTOBbIX AaHHbIX Ana TpebyeMbix aueek otyeTta. OnucaHue onepauuii:

a)

6)

YTo6bl CaenaTb AUENKY TEKCTOBOK, NOCTaBbTE rasiouky B Mosie, pacrnosoXXeHHOM
Ha nepece4yeHMn Heob6xoAMMOM CTPOKKM M cTonbua. B npotmBHOM cnydae (npu
OTCYTCTBUM Tranoyku), nosib3oBaTento 6OyaeT npeaocTaBneHa BO3MOXHOCTb
BBOAUTb TOJIbKO YMC/I0BbI€ AaHHblE B YKA3aHHYIO SUYENKY, HO NpU YC/IOBUU, UYTO
BBOJ, OaHHbIX He 3anpelleH dainom wabnoHa.

YT06bl YCTAHOBUTbL / CHATb MPU3HAK «TEKCTOBas s4eika» ANs BCEX 3/IEMEHTOB
oAHoM cTpoku / ctonbua, BbINOJHUTE Cneaylouwme AeNCTBUSA:

I)

B nonax Bblbopa nNpu3Haka «TEKCTOBAs sA4YeMka» BbI30OBUTE KOHTEKCTHOE
MeHl (LWenKHUTe npaBOW KiaBUWeEN MblK) HanpoTuB Tpebyemol
CcTpoku / cton6bua.
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II) [Ons yctaHoBKM nNpu3Haka Bbibepute NnyHKT Boiaenntb —> CTpoky (1mbo
Cronb6eu).

III) [Ons cHAaTua npu3Haka Bbibepute NyHKT CHATbL BbigeneHne —> CTpoky
(nnb6o Cronbeu).

TYHET MeH0

CTpoKn Cronfusl TeKCTOBbIE AYSAKH KoHtponu MonszoBaTenu FKYDHAN W3MEHEHWIA Cnpagka

1/2|3|4

OCHOBHGIE MHAMKATOPEI BHeApeHna MUC n eegedna 3MK

YcTaHoeneHHan MHUC

KonuuecTeo Bpauei, BeIyLIMX NPUEM NALMEHTOR

BTOM uACne:

KonuuecTso Bpauei, ocHalWeHHBX APM ¢ ycTaHoRneHHoW MWC

KonuuecTeo Bpaued, pErMcTPUMPYIOWME OK3ZaHHLIE yenymi e MUC

KonuuecTeo epaden, Beywmx IMK (aHamHes, IMarH03, HAasHaUeHNA) N PacNeYaTkIBa0WNX PE3YNETaTH NpUEMA n3 MUC

WHaukaTopsl BHeaperus MWUC ANs pelleHnA BHYTPEHHWUX 3a/1a4 YUPEXIeHWA

B MAC renaT:A ANAKTNOHHAR EANTATRKA NAIIMAHTOR

CoxpaHuTe

Crmena

PucyHok 28 - ®opma «[lo6aBuTb oTtueT>». BKNNagka «TeKCToBble AYEenKn>»

BumMaHme! Ilocse poGaBJjeHMS IMHAMMUECKOTO CIpPaBOYHMKA K CTOJOUy (cM. m. 5))
norpebyercsa o0g3aTesIbHO YCTaHOBMUTH IIPM3HAK «TEKCTOBasd sSdYelka» BCeM dgYelKkam
cToJsiflia, IJiS KOTOPHIX IpenrnojaraeTcs BHOOP 3HAUeHUS M3 CIPaBOYHMKA .

5TO0 HeobxOoOMMO IJisd TOTO, yTOoOL HOAHHEE B TaKMX SdYerKax KOPPEKTHO O@pa@aTbIBaJ'[MCb
B COOTBeTCTBYyKIEM Csone.

7)

Bknagka KoHTposin (cM. pucyHok 29) npegHa3HavyeHa A4/1s OCYLLECTB/IEHUS HAcTpPoeK
MEXEMOPMEHHOI0 KOHTPOJIS OTYETOB CUCTEMbI. 34eCb MpPeayCMOTPEHa BO3MOXHOCTb
BPYYHYI0 3afaTb CTaHAapTHble MaTeMaTuyeckne OpMybl-CBA3KM MexXAy TeKyLUUM
OTYETOM M OAHUM WM HECKOJIbKMMWU CTOPOHHMMM oT4yeTamu. CneayeT obs3aTesibHO
yuuTbiBaTh (haKT TOro, YTO OTYETbI AO/XKHbI MMETL OAMHAKOBbLIA nepuvoa W aarty
npepocraBneHmnsa. OnvcaHue onepaunii:

a) YTo6bl 4O6ABUTb KOHTPO/b, BbIMOJIHUTE Crieayowmne 4encTBums:

ofaenTe o
I) HaxXMnTe Ha KHOMNKY &1 A B pesynbTtaTte B Tabnuue KOHTponemn

nosiBUTCH HoBas CTpOKa, nMeroLas cneayowmumn dopmar:
(] M [x] v BIN")

v

Npumeuanne. KoiMueCTBO KOHTPOJIEM IJiA OTUeTa HEe OTPaHMUEHO.

Onepaursa HasHAUEHMS KOHTPOJIEM I[PMMEHMMa TOJIBKO K COHepXallMM UMCJIOBHE IaHHBE
gauerkaM OTUYeTOB.

II) B konoHke ®opMysia UICTOYHUKE HAXMUTE Ha KHOMKY | . B pesynbTaTe
B HOBONM Bknagke 6paysepa oTkpoeTcs ¢dopMma, npefHasHadeHHas Ans
Bblbopa a4yeek u3 wabnoHa otyeTa-ncToyHUKa. COOTBETCTBYOLWUA NpUMeEp
npeacrasneH Ha pucyHke 30.

ITI) Bobibepute ogHy nNnubo rpynny CMeXHbIX s4Yeek, BblAeNB UX NpU MOMOLLMU
MbILLWN.
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06aBnTE .
IV) Haxmute Ha KHOMKy #14 . YKa3zaHHble SYEeNKN OTUEeTa-UCTOYHMNKA

6yayT nobaBneHbl B GOpPMYsly KOHTPOS.

V)  Ytob6bbl MpoCyMMMpOBaTb 3HA4YeHUS paHee BblbpaHHbIX A4YeeKk oT4yeTa C
OPYTMMK 3HAYEHUSMKN siyeek, noBTopute warn III)-1V).

Ho0aenTs oT4eT

TyHET MeHI0 CTporn
&] LoGasums
DopMyna HCTOMHHKA

CTP2

Crondus! TekcToBbIE AUk Koutponu Monesoeatenn Cnpaexa

Onepauwa  @opmyna agpecata OnKcaxue PepaxktMpoBaTh YRanwtb

T104CTP4 TecToBLIM KOHTROMb 7 0

COXpaHnTe Omsena

PucyHok 29 - ®opma «[lobaBuTb oTtyeT>». Bknaaka «KoHTponu>

OT4eT co cnpaBoYHUKE MK

Mpu NoMoLY Mely, esifepume Aueliky u Haxmume ToGasums”
OodaeneHo g @opyny: CTPE.AITP[1.2]+CTP1TP1+TP3I+CTP4
TekyWwmnil eeiGop: CTP2IP1

&' OoGaenTs
HaseaHue nmporpammel, No CTOMMOCTE
KOTORON NoJyyYeHo WMCToOuHM K obopygoeaHwa | Bug MEgWUMHCKOTO
ol opyLooEEHKME $MHHBHCMPOBaHWA [TEIC. YD) ofopynoBaHMA
1 2 3 4
AaHHEeEL 0,00
[aHHEIE 2 0,00
AdaHHele 3 0,00
[aHHElE 4 0,00

PucyHok 30 — Bbi6op fsueek B oTyueTe-uCTouHUKe KoHTponsa. NMpumep

VI) UYtobbl 3aKkpbiTb OTYET, 3aKpOWTEe COOTBETCTBYIOLWY €My BKIaAKy
6paysepa. B KonoHKe Qopmysia UCTOYHUKEA OTOBpPasnTCa COOTBETCTBYIO-
was gopMyna KOHTpons.

VII) B konoHke Onepayus B BbiNajawLlleM Cnucke BblbepuTte MatemMaTmyeckoe
OTHOLLUEeHWe, NpeaHasHayeHHoe ANg KOHTPOIA AYeeK oT4YeTa-UCToOHHNKa U
0A4HOro NMbo HeCKONbKUX OTYETOB-aZApecaToB:

i) «=» - 0b6a Bblpa)keHUs NO CBOEMY 3HAUYEHMUIO A0NXKHbI ObITb paBHbI.
ii) «<>» —BblpaXXeHWs MO CBOEMY 3HAYEHUIO AO0NXKHbI ObITb HE PaBHAbI.
iiil) «>» —3HadyeHne NepBOro BblpaxeHns 60/1bLUe 3HAYEHUS BTOPOro.

iv) «>=» - 3HayeHWe NnepBoOro Bbipa)keHus 6osbLie nbo paBHoO
3Ha4YeHunto BTOPOro.

V) «<» —3HAayeHue NepBOro BbIpaXeHUA MEHbLIE 3HAYEHUSA BTOPOrO.

32/43




Ef 1'0 PermoHasbHaa MeIouUMHCKad MHOOpMalUMOHHasA cucreMa «MenBens.

Cucrema cbHopa OTUETHOCTM. PyKOBOOCTBO aIMMHMCTPaTOpa

Vi) «<=» — 3Ha4YeHMEe NEepPBOro BblPaXXeHUsI MEHbLUE /IN6O paBHO
3HAYEHMIO BTOPOrO.

VIII) B KonoHke QopmMysia agpecara HaXXMUTE Ha KHOMKY ] . B pesynbTaTte
B HOBOW BK/jlagke 6paysepa oTkpoetcs ¢dopMma, npegHasHayeHHas ans
Bblbopa s4eek u3 wabnoHa oT4yeTa-agpecata (N0 ymonyaHuio byaer
OTKPbIT OTYET-UCTOUHUK).

IX) B Bbinagatowem crnncke Bbibepnte He06Xo0auMbI OTUET-agpecar.

Npumeuanmne. KoIMueCTBO OTYETOB-aIpPecCaTOB He OTpaHMYeHO. O6A3aTesibHOEe YCJIOoBUE

v KOPPEKTHOCTM ¥ aIeKBAaTHOCTM [POBEIEeHMs KOHTPOJIS COCTOMT B TOM, UYTO BCe
yYacTByoIMEe B KOHTPOJE OTYEeTH [OOJIKHEL MMETbH ONMH M TOT X& Nepuon ¥ n»AaTy
npenocTaBJIeHNUs .

X)  Bblbepute ogHy nvubo rpyrny CMexHbIX siYeekK, BblAeNMB X Mpyu NOMOLUU
MbILLIN.

ofaenTe o
XI) HaxmuTe Ha KHOMKY &1 A . YKasaHHble a4enkn oTyeTa-ajpecaTta

6yayT nobaBneHbl B GOpMyly KOHTPONS.

XII) Y106bl MPOCYMMUpPOBaTb 3HAYeHUs paHee BbIGpaHHbIX f4yeeKk OoTyeTa C
APYTMMKW 3Ha4deHusMM sdeek Ntoboro otyeta CUCTEMbl, NOBTOPUTE LIA-
rm IX)-XI).

XIII) YTo6bl 3aKkpbiTb OTYET, 3aKpPOWTE COOTBETCTBYKOLWYI €My BKIagKy
6paysepa. B konoHke ®opmysa agpecata oTobpa3nTcsa COOTBETCTBYOLWAsN
dhopmMyna KoHTpoOns.

XI1V) B konoHke OnucaHme BBeante Heobxoammyto MHdopMauuio, naeHTudmn-
LMPYHOLLYIO KOHTPOJIb.

XV) [Ona coXxpaHeHMsI KOHTPOJIA HaXMUTE Ha KHOMKY V) , @ Ans OTMEHbl —

Ha KHOMKY ia COOTBETCTBEHHO.

6) UTo6blI OTpEAaKTUPOBATb CYLLECTBYOLWMIM KOHTPO/Ib, HAXXMNTE Ha KHOMKY
Hanpotme Tpebyemon 3anucu. Tllpoueaypa penakTUpoOBaHMA  AaHHbIX
aHanornyHa nob6asneHnto KoOHTpons (CM. Bbllwe).

B)  YTo6bl yAanuTb CyLECTBYIOWNI KOHTPOb, HAXXMUTE Ha KHOMKY (%) HanpoTu1B
Tpebyemoit 3anucu. B pesynbTaTe gaHHOW onepauum aBTOMaTUYecKn NosSBUTCS
dopmMa noaTBeEpXAEHUA yaaneHus. na cornacusa HaXXMuTe Ha KHonky Aa, a ans
0TKasa — Ha KHonkKy HeT cooTBETCTBEHHO.

Opmmeuanme. Bo Bpema pabOTH [OJIB30BATEJNIA [PV HAJMUMM HECOOJIOIEHVA KaKuxX-Jmoo
YCJIOBUM B 3BallOJIHEHHBIX IaHHBIX I[IPM OTIPpaBKe Ha I[IPOBEPKY IMIOSBUTCH OKHO CHMCOK
oumBok. B 3TOM OKHe OynyT oToOpaxeHE QOPMYyJIH KOHTPOJIEMV, a TaKXe COOTBETCTBYIME
VM 3BHAuYeHMus, TeHepupyouye ommbky. TaxkoM oTueT OyIeT OTIPaBJIEH Ha I[IPOBEPKY B

v Kypupyolee BEIOMCTBO, OH IIOJIyuuT cCTaTyc He npoypeH KOHTpoJaes u OyneT oOToOpaxeH
Ha Qopme IlapaMeTprl oTueTa.

B IaHHOM CMTyaluuM IOJIb30BaTeJl HeoOxomyMo OyIeT MCHIPaBMUTb BOBHMKIME OWLMOKM B
IOaHHEIX BCEX OTUETOB, yYaCTBYWOIMX B MexOPOPMEHHOM KOHTPOJIE.
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8) Ha Bknaake MMosb3oBaresmn (CM. pucyHok 31) npepocraBbTe AOCTYN OAHOMY WK
HECKOJIbKMM nosib3oBaTensMm ans ¢(opMMpoOBaHUS OT4YyeTa OAHUM U3 CAeayrLlwmnx
cnocobos:

a) MNeps.biti cnocob:
I Ha naHenu JocTyrnHble no/ib30BaTe/in WENKHUTE N€BON KAaBULIEN MbIlU
Ha OAHY WM HECKOJIbKO y4YeTHbIX 3anucen (ans Bbibopa BCcex Nosb3oBa-
Tenen noctaBbTe rajiouKy B COOTBETCTBYHOLLEN LIanke Tabnuubl).
II) YpepxuBas knaBuwy MbllWK, NepeHecuTe Tpebyembie 3annucuM Ha NaHesb
BbibpaHHblIe 10/1b30BaTesin.
III) OTnycTnTe KIaBuLLy MbILWN.
IV) YT06bl YOAnuTb NpUBSA3KY MNOSIb30BATENS, BbINO/HUTE OMUCAHHbIE BbillE
OENCTBUSA B NMPOTMBOMOJIOXKHOM HarnpaB/ieHUN.
6) Btopown cnocob:
I) Ha naHenw JocTtyrnHble rnosib30BaTesin WeNKHUTE NEeBON KaBULLEN MbllUN
Ha OA4HY WIN HECKOJIbKO y4YeTHbIX 3anucen (ans Bblbopa BCeX Nonb30Ba-
Tenen nocrtaBbTe rasiouKy B COOTBETCTBYHOLWEN Wanke tabnuubl).
==
II) HaxMuTe Ha KHOMNKY . NMonb3oBatenn 6yayT nepeHeceHbl Ha nNaHenb
BbibpaHHbIe 10/1b30BaTesn.
ITII) YT06bl YA@NUTb NPUBA3KY MNONb30BATENEN, BbINONHUTE ONMWCaAHHbIE Bbllle
o =
OENCTBMS B NPOTMBOMOJIOXHOM HarnpaBaeHun (KHOMka ).
[OoGaenTe 0TYET ®
Ofwme ceegeHua CTpokm CronGugl TeKCTOBLIE AYEKK KoHTponu MonkzoBatenu Mpaeo Ha nognuce Cnpaeka
[ BriGop no Tunam Q T
LocTynHele NoNL30BaTeny Opranuzauna +| BelOpaHHble Nnonk3oBaTeny Opranuzauna
G5. Bacuneeea oanHa Tectoeoe INY 2 adl (e | 370. Motan Muxaun Tect
102. ¥TpofuHa BacunuHa TecT — | 103, AHanuTtik Test Tect
| 55011 delete | 590, uvs uvs Tect
1. root root TecTtoeoe NMY
879. admin admin Tectogoe INY
804. 123123 Tectogoe INY
W @ INpWBA3aTE K 0TYETaM
CoXpaHnTe OTMeHa
PucyHok 31 - ®opma «[]lo6aBnTb oTtuer>». Bknaaka «Monb3oBarenu>
Ipumeuanme. B cucreMe MnpenycMOTpPeHa BOSMOXHOCTL QuUIbTpauuy YUYETHHX 3anucen
[IoJIb30BaTeEJIeNn Ha IIaHeJIsaX. I[J'IFI OoCyumeCTBJIEHMA GBICTpOI‘O IIOMICKa B InoJjie
v ‘ﬁ BulGop no TMNam Q
BBEIUTE VIMS I10JIb30BATEJIA i ero YacCThb, OJIs
bunbTpaLMM [IOJIB30BATEJIEM [0 TUIAM YUYPexXIeHUM NPpelNyCMOTPEH BHIIaNalWMM CIMCOK

<<B13160p no Tunam». llocyie 3amaHusa yCJOBMA IIOMCKA HaXMMTE Ha KJIaBMaType Ha KJlaBully

Enter.
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9)

B cucteme npeaycMoTpeHa BO3MOXHOCTb Nocne AobaBneHns Nosb3oBaTesnien K oTyeTy
AOMOSTHUTENBHO MNPeAoCTaBUTb YKasaHHbIM JiMUaM AOCTYN K MPOYMM  OTYeTaM.
OnuncaHue onepauui:

a)

6)

Ha Bknagke [Mosnb3oBaresm (CM. pUCYHOK 31) Ha naHenun BeibpaHHbie
nosb30Batesiv BblbepnTe oaHy NN HECKOSIbKO YYeTHbIX 3anucen.

MpYBEAZATE K OTUETaM
HaXXmMuUTe Ha KHOMKY [} e OtkpoeTtcs ¢dopma MpuBaAsartb

nosib3oBaTesien K oTyeTaM, npeacraBneHHas Ha pucyHke 32. YTobbl 3aKpbiThb

OKHO, HAXMUTE Ha KHOMKY x

MpWEA3aTE NONL30BATENEN K OTUETAM

OUNETp

OT4ersl

w S heKTBHOCTE OeATENEHOCT MEed.0PraHn3aunmn
|§| 73, OueHka 3d-Tv QeAT-TM Med.opraHnaauun (CMK)
@ 74. QueHKa 3@-TW QeAT-TH Med.opraHuaage (LNTT)
@ 75. QUeHKa 30-TW OEAT-TH Med.0praHnaaune (LIMK)
|§| 76. DueHka 3d-TM OeAT-TH Med.opraHnaawm (LMY
|§| 77. OueHka 3¢-Ti QeAT-TM Med.oprannsaunn (Jom pedeHka)
@ 78. OueHka 3@-TW QeAT-TH Med.opranuaagne (MHA)
@ 79. QueHKa 3@-TW QeAT-TH Med.opraHnaagie (LIMTT)

[8] 80. Quenka 3t-Tv AeAT-TH Me.opraHn3aumum (ECM3)

&) MpWBA3aTE K NONL30BATENAM

PucyHok 32 — ®opma «lNpuBsizaTb nosib3oBaTesien K otTuetam»

B cucrteme npeaycMoTpeHa BO3MOXHOCTb OTMOWUNLTPOBATb OTYETbl. YTO6bI
N3MEHUTb YCNOBUA DUNLTPALIUMK, BbIMOJHUTE C/IEAYIOLME AENCTBUA:

I) LLlenkHUTE MbiWwbio Ha 06nacte ®unbTp. OTKpoOETCS O AHOUMMEHHas popmMa,
n3obpaxxeHHas Ha pUCyHKe 33.

MpueRzaTe NOMb30EATENSR K OTYETAM

OunkLTp

MeproguuHoCTs: v

Kop oTueTa:

HaWMeHOBaHWE OTUETA COOEPHNT.

MpUMEHUTL GUNLTD COpoCUTL DUALTD

PucyHok 33 - ®opmMa «lpuBasaTb Nosib30BaTesie K oTuetam>». ®UabTp

II) YkaxuTe HeobxogmMmble napameTpbl punbTpaumn (Kak No OTAENbHOCTH,
Tak 1 B tobon KoMbuHaumn):

i) lMepmnoanyHocTh (BbibepuTe 3HaYEHMe M3 BbiNadatoLlero Cnmcka);
i) Kog otyeta (naeHTudukatop otyeta B B[] cncremsl);

iii) HammeHoBaHme oTyeTa coaepXXnT (BPYUHYIO BBEAUTE
HanMeHOBaHMe WIN ero 4YacTb).
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10)

MpUMEHUTE UNET]
III) HaxMuTe Ha KHOMKy | * punkTo

TOMbKO MonaBlmne B GUNbLTP 3anucu.

. B obnactn OTueTbl oTO6pasAaTcs

IV) UYt06bl CcHbpocuTb ycnosus dunbTpauum u oTobpasnTb CNMUCOK BCEX

COpoCHTE GMNET
OTUETOB, HAXMUTE Ha KHOMKy | CCPocHTE BkTD

r) B kpaliHei NeBoi KOMOHKE MOCTaBbTe rasloukn HanpoTUB TEX OTYETOB, KOTOPbLIE
TpebyeTcs HazHauYMTb NOMb30BaTESNIO.

@ MpWERIATE K NONE30EBATEMAM
n)  HaXMuUTe Ha KHOMKY Mpy ycnewHoM Ha3HavyeHuu

OT4YeTOB NOoSABUTCS coobuleHne «lMonb3oBaTenu npuBA3aHbI>.

Mpu npuBsAsKe K OoT4yeTy XOTsd 6bl OAHOrO MONb30BaTENs CTAHET AOCTYMNHa BKAaaka
MNMpaBo Ha nognunce (pvucyHok 34). 3gecb Heob6xoaAnMMO NpeaocTaBuUTb MOJib3OBaTe-
15IM NpaBoO NOAMWUCHLIBATb OTYET AN €ro AajbHEelLel OTNpaBKkuU Ha yTBEpPXAEHWE B
Kypupylowee BenoMcTso. OnepaumMm NpOM3BOASATCA aHaNoOrM4yHo npoueaype
nobaBneHnsa nonb3osatenen (cm. w. 8)).

[OoGaenTe 0TYET ®

O6wwe cBeneHnA CTpokn CronGus! TeKcToBkIE AYETKN KoHTponu Monb3oeaTenn Mpaeo Ha NoANKCh Cnpaeka

i

NocTynHble NoNb30BaTENH Opranunzauus BribpanHbie nonk30BaTenu Opranusaumua

5890 uvs uvs Tect == | 103. AHanuTuk Test Tect

CoxXpaHuTe OTmeHa

== 370. MoTan Muxaun Tect

PucyHok 34 - ®opma «aob6aButb otuer>». Bknagka «lMpaBo Ha nognucb »

v

IlpuMeuanne. Ha nanenu JOCTyIHNHEE [IOJIBE30BaTEJM NPEACTABJIEHEl [IOJIB30BATENN, NMMenlye
poJsie IlpaBo noammuMchHBaTE OTYET I IJIA KOTOPBEIX STOT OTUeT yKas3aH Kak «0TueT Ha
nonnuchk». OnmMcaHMe COOTBETCTBYOUMX OIepaumy CM. B I. 2.1.

B cucremMe npenyCMOTPEHa BO3MOXHOCTB (QMIbTPALMM YyYETHEIX 3alMucCel I[I0JIb30BaTeJleil Ha

vl
IIaHeJidgx. I ocylmecTBJIeHUA GBICTpOI‘O IIomMckKa B IIOoJIie BBeIMTe ¥VMHA
IIoJip30BaTeNyId MJIM €I'0 4YacCTh, IIOCJIe "YeTl'O Ha KJlaBMaType HaXMUTEe Ha KJlaBulily Enter.

11)

Ha Bknagke CnpaBka (CM. pucyHok 35) BBeaguTe coaepxmmoe crnpaBku (Heobsiza-
TeNlbHO), KOTOopoe byaeT SBAATbLCSA MOACKA3KOM ANS NONb30oBaTens Npu 3arnosIHeHUN
OAHHOro oTyeTa.
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Ofwme ceeaeHna CTpoK® Crongusl TeKCTOBbIE AYEiKN KoHTponu Monb3aoeatenn Mpago Ha NoANKUChL Cnpaeka

CoaepxumMoe CNpaskH

=TeKCT cnpaeku..

CoXpaHWTb

OTmeHa

12) YTt06bl COXpaHUTb BBEAEHHbIE AAHHbIE, HAXXMUTE Ha KHOMKY

PucyHok 35 - ®opma «[lo6aButb oTueT>». Bk1agka «CnpaBka»

CoXpaHnTL o
. HoBbIN oTyeT

éynet nobaBneH B CMCTEMY.

2.4.2.3 PepaktupoBaHue otyera

YT106bI MI3BMEHUTHL OTYET, BbINOJIHUTE Cneayowmne nencTeus:

1)
2)
3)

4)

5)

6)

Mpn HeobXxo0aMMOCTH, OCYLLECTBUTE NMOUCK oTveTa (cM. n. 2.4.2.1).
MNepenante B ob6nactb OTYETbI (CM. PUCYHOK 22).
BbibepuTe cTpoky, coaepxallyto Tpebyembiit OTUeT.

% PeOakTMpoBaTh
: . B pesynbTarte otkpoetca ¢popma PegakTupo-

OTMeHa
BaTb oT4yeT. YT0obbI 3aKpbiTb OKHO, HAa>XXMUTE Ha KHOMKY nnun x

HaXkMuTe Ha KHOMKY

3anonHeHMe p[aHHbIX Ha BkIagkax O6wue cBegeHunsi, CTpokun, Cronbysbi,
TekcroBbie ssyerikn, KoHTponu, NMonb3osarenn, Npaso Ha nognucek, CnpaBka
MOEHTUYHO OENCTBUSAM, NpuBeAEHHBIM B N. 2.4.2.2 Ha w. 3)-11).

YTo6bl COXpaHWUTb BBeAEHHblE / W3MEHEHHble [aHHble, HaXMWUTE Ha KHOMKY

CoXpaHnTb

2.4.2.4 YpaneHuve otyera

YT06bI yOannTb OTHET, BbINOJIHUTE Ccneayrumne ANENCTBUSA:

1)
2)
3)

4)

Mpu Heob6xoaAMMOCTU, OCYLWECTBUTE NMOUCK oT4yeTa (cM. n. 2.4.2.1).
MNepenante B ob6nactb OTYETbI (CM. PUCYHOK 22).
BbibepuTe cTpoky, coaepxallyto Tpebyembiit OTUET.

€3 YoanuTs N
HaxxmMute Ha KHOMKY . B pe3ynbtate AaHHOMN onepaunn aBTOMaTU4YeECKU

NnoABUTCA d)opMa MOATBEPXAEHUA YyAaneHWsa YykKas3aHHoro otdyeta. [na cornacus
HaXXMNUTE Ha KHOMKY Aa, a And oTkasa - Ha KHOMKY HeT cooTBeTCTBEHHO.

v

Hemeqaﬂme. OTCyTCByeT BO3BMOXHOCTBE YHOaJIUTb OTYUET M3 CUCTEMEl, €CJIM 10 HeEMYy YXe
OBV BAIOJIHEHH U /I/[J'H/[ npenoCTaBJIEHBl OaHHBEIE OT KakoTo—-JMOO IMOJIb30BaTEJIA.

2.4.3

CBogabl

B cucteMe npeaycMoTpeHa BO3MOXHOCTb HacCTpPOUTb rPynnbl CBOAHbLIX OTYETOB AN18 MUX
oTobpaxeHus B Mmogyne AHanuTtuka —> Ceopbl.
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YTo6bl MepenTn B HACTPOWKY CBOAHbIX OTYETOB, B CUCTEMHOM MEHIO BblbepuTe MyHKT

. AOMHUHUCTRWPOBAHKE b
| & A o , @ 3aTeM BblbepuTe pazgen BBoa paaHHbIX —> CBoAabl. B pesynbrarte

oTkpoeTcs dopma AaMuMHuUcTpupoBaHue / CBopbl, MHTepdEeNC KOTOpPOM NpeacTaBfieH Ha
pUCyHKe 36.

Nepapxunyeckoe aepeBO CBOAHbLIX OTYETOB 6yAeT BbirnsaeTb WAEHTUYHO paHee CO34aHHOM
CTPYKTYype MeHto (cM. n. 2.4.1).

D R ¥ AOQMUHWUCTpUpOBaHKe [/ Ceogkl

oy AHANUTHKa b

. CBOOHLIE OTYETHI
@ AOMWHWCTPUPOBAHWE B

(=) CoobuweHuA (1)

3 heKTMEHOCTE OEATENLHOCTM MED. OpraH1u3aunum
Brixog W3 cucTemebl
+ Meguko-gemorpaduueckne noKasarenu
Moka3zarenn 3afonegaemocTi M CMEPTHOCTH
BnuAaHWe BpemMeHl Ha 300p0ELe
OToen opraHuaanmny MeguUMHCKONR NOMOoLLA
AOMWHWCTRATHEHDE YNIPABNEHWE
« YNpaeneHwe pa3enTua MeQnoMow JeTAM W cnyx0sl poOoBCNOMONEHIA
MeguaTpsl
Oeti

AKYWEDL! W THHEKONOTN

&' Coanate PeaKkTHpoBaTh € YoanuTs

PucyHok 36 - Ceopabl

2.4.3.1 Co3paHue cBoaa

Ytobbl co3paTh CBA3KY CUCTeMbl C cyuwectBywouwmnMm CBOAHbIM OTYETOM, BbINOJIHUTE
cneagywwmne OENCTBUSA:

1) Boibepnte TpebyeMbin NyHKT MeHio. OH pAomkeH 6blTb AOYEPHUMM 3S1EMEHTOM
nepapxmyeckoro Aepesa B CTPYKTYpe MeHI0.

Opmmeuanne. CTPyKTypa MEHK ONPa3yMeBaeT, UYTO CCBUIKM Ha CBOJIHBE OTUETH ABJAOTCH
v KOHEUHEIMM 3JIEMEHTAaMM MEepapxM4YeCcKOI'o mepeBa. TakuMm obpasoMm, kHonka Cospmare Oymer

AKTVMBHA TOJIBKO MOJId KOHEUHEBEIX IOOUEPHMX IMNIYHKTOB MEHD.

Coz0aTh
2) HaxmMunTe Ha KHOMKY il Coan . B pesynbtaTte oTkpoeTcs ¢opma Jlo6aButb cBOA,

MHTepdelnc KOTopon npeacTaBfieH Ha pucyHke 37 (Bknagka IMyHKT MeHro). YTobbl

OTMEHA »
3adKpblTb OKHO, HAXMUNTE Ha KHOMKY nnn
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3)

OobaenTtk ceOg b 4
TTYHET MEeHI0 Mons3oBatenu
HawmeHoBaHue (*);
KpaTkoe HaUMeHOBaHKWeE (*):

URL (*):

COXpaHNTE OTMeHa

PucyHok 37 — ®opma «[lo6aBuTtb cBoa>». Bknagka «MyHKT MeHI0>»

Ha Bknaake MyHKT MeHIo 3anonHuTe cneayrolime nong:

a) HaumeHoBaHue;

6) Kpatkoe HanmMeHoOBaHme;

B) URL (nonHas ccbifika B ceTu NHTEpHET Ha CBOAHbLIN OTYET);

v

Opumeuanme. CoueTaHue CuMBOJIOB (*) oOO3HaAUaeT NPU3HAK OOA3aTEJIbHOTO 3alOJIHEHMA
oJis .

4)

Ha Bknaake lMosib3oBatesin (CM. pUCYHOK 38) npenocraBbTe AOCTYM OAHOMY WU
HECKONbKMM nosb3oBaTensaMm ansa (opMUpoOBaHUA OTYeTa OAHUM U3 CneayLwmx
crnocob6os:

a) MepBbin cnocob:

I) Ha naHenwu JocTtyrnHbie rno/1b308ate/iy WeNKHUTE NeBON KNaBULLEN MbILUn
Ha Heo6XOANMYIO YUYETHYIO 3anucChb.

II) YaepxuBas KNaBuLy MbllK, NepeHecnTe Heo6xoAMMYIO 3anucb Ha NaHesb
BbibpaHHbIE M0/1b30BaTENN.

III) OTnycTnTe KMaBuLly MblLWN.

IV) YT06bl YAanuTb NPUBS3KY MOSIb30BAaTENS, BbINOJIHUTE OMUCaHHbIE Bbille
[AENCTBUSA B MPOTMBOMOMIOXHOM HarnpaBeHUu.
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[OoGaenTe ceOg ®
TTyHKT MeHi MonkzoBarenn

[JOCTYMHEIE NONB30BATENW: BeIfpaHHLEIE NonNk30BaTENN:
Bacunkeea MoaHHa AHanuTUK Test
> -

MoTan Muxaun Y¥TpobuHa BacunuHa

=
11
rootroot
Uvs uvs
admin admin
123123

osub osub

CoxpaHuTe OTMeHa

PucyHok 38 - ®opma «[lo6aButb cBoa>». Bknagka «Monb3oBarenn>

6) BTtopow cnocob:

I) Ha naHenun JocTyriHbie r0/b30BaTteM LWENYKOM Mbln Bbibepute
TpebyeMyto y4eTHYo 3anuco.

==
II) HaxmuTe Ha KHOMKy . Nonb3oBaTenb byAeT nepeHeceH Ha NaHenb
BbibpaHHbie nosib3oBarTen.

III) YT06bI YOQNUTb NMPUBS3KY MNOSIb30BATENS, BbINOJHUTE OMWCAHHbIE BbiWe

o ==
[AENCTBUA B MPOTMBOMOJMIOXHOM HarnpaBneHun (KHomnka ).

COXpaHnTE
5) YTo6bl COXpaHWUTb BBeAEHHble AaHHble, HaXMUTe Ha KHOMKY . HoBas

CCbl/IKa Ha CBOAHbIN oTyeT byaeT AobaBfieHa B CUCTEMY.

2.4.3.2 PepaktnpoBaHue ceBofa

YT06bl M3MEHUTb CBSI3KY CUCTEMbI C CYLWECTBYHOLWMM CBOAHbIM OTYETOM, BbIMOJHUTE
cneaywowne 4encTens:
1) BbibepuTe CcTpoKy, coaepxallyto Tpebyemblii CBOA.

% PeparkMpoEaTs
2) HaxMunTe Ha KHonky | *© AarTp . B pesynbtate oTkpoetca ¢dopma PemakTtun-

OTmeHa x
poBaTb CBOA. YT106bI 3aKpblTb OKHO, HAa>XMUTE Ha KHOMKY nnn

3) 3anofHeHue AaHHbIX Ha Bknagkax MMyHKT MeHro v [Monb3oBatesin WAEHTUYHO
AencTemam, npueedéHHbiM B N. 2.4.3.1 Ha w. 3) -4).

4)  Y106bl COXpaHWUTb BBEAEHHbIE / W3MEHEHHble [aHHble, HaXMUTE Ha KHOMKY

COXpaHnTE
. CBa3ka co CBOAHbIM OTYETOM GYﬂ,eT N3MEeHeHa.

2.4.3.3 YpaneHue ceBoaa
YT10o6bl YAANUTb CCbINIKY Ha CBOAHbLIA OTYET, BbINO/IHUTE cneayolme 4enCcTBUS:

1) BbibepuTe CTpoKy, coaepxaluyto Tpebyemblii cBoa.
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€3 YoanuTe o
2) HaXXMuTe Ha KHOMKy . B pesynbtaTte fgaHHoOM onepaunmn aBTOMaTUYECKMU

nosiBUTCa GopMa noATBEPXAEHWUS yAaneHus 3anucu. [ns corniacus HaXxXMuTe Ha
KHOMKY [la, a An18 OoTKa3a — Ha KHonky HeT cOOTBETCTBEHHO.
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3 PernameHT popmupoBaHuna panna wabnoHa oruera

YT106bl CO3A4aTb HOBbIM OTYET AN cucTembl (CM. M. 2.4.2.2), HeobxoaAMMO NpeaBapuUTENbHO
cchopMmMpoBaTb COOTBETCTBYOLWMM hann wabnoHa B popmaTe *.x1lsx. OnnMcaHue onepaumi:

1)
2)

BonauTte B MO Microsoft Office Excel.

Cdopmumpyinte WwabnoH AOKyMeHTa B BuAe 3/1eKTPOHHOM Tabnuubl. [JaHHy paboTty
BbINOSIHANTE TO/IbKO Ha NMEPBOM IMCTE AOKYMEHTa.

v

Npumeuanme. HaCTOATENEHO PEKOMEHOyeTCA HauMHaTh 3aloJIHATE Tabiully oTdueTa C
IIepPBOM fA4YEeMKU ([IepecedeHMe IIepBOM CTPOKM M NepBOIO CToJjbua) .

3)

3apanTe dopMaTt aAnsa s4yeek, 3arnosIHIeMblX Nosb30BaTesNEM:

a) Bbibepute ogHy nnbo rpynny CMeXHbIX s4eek, BblAeNB NX NMPU MOMOLLM MbILWWN.
6) BbizoBuTE OKHO DOpMaT AYeeK (coyeTaHue KnaBuw Ha knasuartype: Ctrl+1).
B) YctaHoBuTe Tpebyemblt hbopMmaT, Nocne Yyero HaXxxmMuTe Ha kKHonky OK.

v

Ipumeuanme. SuerikM, B KOTOPHX OyOyT cCoOmepXaTbCsa LUMUOPE, IOJDKHEL MMETh ¢opmarT
«YucyioBom» (He «OBmmit»), a IJid TEeKCTOBHX Sueek opMaT IOOJIKeH OHTb «TeKCTOBEI».

4)

5)

6)

3apainte Heobxoammbie dopMybl B sderkax. Cneayer OTMeTUTb, UYTO Mpu BBOAE
¢dopMyn He paspelweHO MCNOJZIb30BaTb BCTPOEHHbIN MacTtep yHKuuin. [ns
KaXK10M pacyeTHON SYENKM BBOAUTE COOTBETCTBYOLWNE POPMYJibl TOBLKO NPY NOMOLLK
CTaHAapTHbIX apudMeTnyYecKknx onepaumi.

YKaxuTe uBeTa 4S9 KaXKAoro Tuna s4yeex:

a) XentbiK. [laHHble OTYeTa byAyT BBeAeHbl B Tabnuuy TONbKO B SYENKU 3TOro
uBeTa (OHM OTKpPbIThI MOMb30BATENIO ANS pefaKTMpoBaHus). Pa3pelueH BBOA He
TONbKO YMCAOBbIX AaHHbIX (UenblX Nnbo ApobHbIX), HO N TekcTa (ANna a4yeek, y
KOTOPbIX YCTAHOBJ/IEH NPU3HAK «TEKCTOBAs»).

6) Benbii. Sueikn AaHHOTO LBETa AO0/KHbI 6biTb 3a6M10KMPOBaHbI ANS peaakTu-
pOBaHWUs Mo creyrLwwmnM NpuynHam:

I) A4enkn, 0603HaAUYEHHbIE 3HAKOM «X», B KOTOPbIX HE MOryT CyLleCTBOBaTb
HMKaKue AaHHble Ha NepeceyeHnn KOHKpEeTHOro ctonbua n CTpoku;

II) q4elku, aBaaOWMeEC 3aroJjoBKamMmm CTPOK.

B) CuHMNA. SFuelikn AaHHOro UBeTa AO0J/KHbl 6bITb 3ab/I0OKMpOBaHbl ANS peaakTu-
pOBaHUS Mo CNneaywmm NpuUYMHaM:

I) pacuyeTHble AYerku (CyMMbl, MPOLUEHTbI U T.4.), 3aMnofIHATCA aBTOMaTu-
yecku, 6e3 yyacTusi nosib3oBaTtens;

II) queliku, aBAsOWMECA 3aro/l0BKaMm CTon6L0B;

r) Cepbiii. A4elikM 4aHHOro LBEeTa Tak)Xe 3ab/loKMpoBaHbl AN peAaKTUpoBaHus
(nosicHeHns, pasgeneHuns cTpok / ctonbuos, npoyne MHOOPMaUMOHHbIE (PYH-
Kunmn).

YTo6bl 3ab6/s10kMpOBaTb S4YENKU AN penakTUPOBaHUSA, BbIMOMHUTE Cneaylolme
NEeNCTBUS:

a) Bbibepute ogHy nnbo rpynny CMexXHbIX 4eeK, BblAeNNB NX NMPU MOMOLLWY MbILWN.
6) BbizoBnTe okHO DopMaT AveekK (coveTaHme KnaBuw Ha knasmatype: Ctrl+1).
B) MepenanTte Ha BKNaaKy 3awymra.
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r) MocTaBbTe rasouky B none 3awmujaemas ssdenka.
a) HaxMmunTte Ha kKHonky OK.

7)  CoxpaHuTe AOKYMEHT CO cneayowmMn napameTpamu:
a) ®opmart ¢avina: Kunra Excel (*.xlIsx).

6) Ums gasina: no cornacoBaHUIO C KYPUPYHOLWMM BE4OMCTBOM.

Npumeuanne. [ia ueser yHMQUKALMM AUEEK PEKOMEHAYITCH ClleAyoule 3HAUEeHMS LBETOB
(RGB-dopmar) :

— Xenmmemi: R — 255, G — 255, B — 153.
— Cummm: R — 184, G — 204, B — 228.
— Bemswt: R — 0, G — 0, B — 0.
v — Cepswt: R — 192, G — 192, B — 192.
OnTmMasibHOe oToOpaxeHMe IaHHBIX oTueTa obecrneumBaeTcs 3a cueT mpubra Verdana wmim
Calibri pasmepa 10-11.
PaspelleHO MCHNOJb30BaHUE KYPCHMBHOI'O U IOJYXKMPHOI'O HadepTaHMA.

Bce T'PaHNMIIBL SJ'IeKTpOHHOIZ TaOIMUE OOJDKHE OBITH 0OOSA3aTeJIbHO BHIEJIEHH .

MpuMmep gokyMeHTa wabnoHa otyeTa B opmaTe *.x1lsx NPUBEAEH Ha pUCyHKe 39.

- RENRE- BT RSt

A B C D E F
MokazaTenb N2 n/n 3HaveHmAl 3HaueHna2 3HadeHna3 MprmedaHne

A 13 1 2 2 4

OCHOBHBIE HHAMKATOPLI BHEApenua MWUC u segeHua IMK 4 X X X X
YcraHoanexsHaa MUC 1.1 X X
KonuuecTeo Bpadei, BEAYLWWX NPUEM NaLUMEHTOB 1.2 X X 0

B TOM YMCne: X X X X
HonnyecTso Bpaued, ocHaleHHbIX APM ¢ ycTaHoBAZHHOR MMC 2 X X 0
KonnuecTso Bpayed, PErMCTPMPYHOLMX OKasaHHbIe yonyTi B MUC 2P X X 0

KonuuecTso Bpauei, segylwmux MK (aHaMHe3, AWarHO3, Ha3HAUEHMA) K1

123 X X 0
5 pacnevaThiBalOlWMX pe3ynsTaTel NpMéma ui MUC
10 Wupmuratopel BHegpenns MUC gna p BHYTPEHHHX 33/134 yYPeHeHUA 2 X X X X
11 B MWMC BefeTca 2/1eKTPOHHAA KapTOTEKa NaUMeHTOB 2.1 X X
B MWC peanu3osaHa exeMeCcAUHan akTyanr3alUma CBeeHui o 29 % x
12 NpWKPenMBLIMXCA 33CTPAX0BAHHbIX IMLEX NO AaHHbIM TOOMC
B MWC peanu3osaH aBTOMaTHYECKMIA 3aNpOC AaHHbIX AeACTRYOWErO NoAMca 29 % x
13 OMC B MHGOPMALMOHHYRO cucTemy TOOMC
14 B MWC BefeTca pacnvcaHue BpaYei M 3an1cs Ha NPUem K Bpavy 2.4 X X
Bpauu pervctpupyaT 8 MWC 3akoHYeHHBIE CAYYan NEeYeHWA C YKa3aHem 23 X x
15 cocTaBa OKa3aHHDIX MEAMUMHCKMX YCryT
B MWC peanu3osaH yueT NpoBEAEHHA AMCNaHCEpU3aLmMK B ofibeme,
Heobxoanmom AnA GOPMUPOBAHMA NPEAYCMOTPEHHDBIX OTUETHBIX HOPM U 2.6 X X
16 BbICTaBAEHWMA CYeToB No OMC
B MWC nocTynatoT pesynbTaTtsl NaBopaTopHbIX MCCAeA0BaHMIA B 3NEKTPOHHOMA 25 X X
17 dopme [Npu HANWYMK CBA3W C KC)
B MWC nocTynatoT pesynbTaTbl MHCTRYMEHTA/IbHbIX MCC/EJ0BaHMi B 2T X x
18 3neKTpOHHOH popme
B MWC pericTprpyroTeA MeAUUMHCKME JOKYMEHTDI, NOCTYNAKLIHE W3 APYTUX a2 % %
13 JINY (BbINMCKM M3 MCTOPUM BONE3HM, AMArHOCTUYECKME 3aKTKIYEHNA)
B MWC $opMHpYHOTCA JaHHbIE ANA BbICTABAEHMA cUeTa no OMC e MC TOOMC 2 X X
20 (MHOWC/ENC)
21 B MWC $popMHpyIOTCA rocyAapcTBeHHbIe GOPMBbI CTaTUCTHYECKOA OTYETHOCTH 2.11 X X
22 Wupukatopel BHegpenna MUC gna pewenmna obujeropoackux sagay 3 X X X X
23 MWC MHTErpHPOBaHA B FOPOACKYHY CHCTEMY 3aNMCH Ha NPUEM K Bpady 3.1 X X
B MWC peanu3osaHa Nepeaaya B 3NeKTPOHHOA Gopme B KomMUTET no
3APaBOOXPAHEHHID CBEASHWIA O CYYaAX NeyeHWA B obbeme TanoHa 3.2 X X
24 ambynatopHoro naumenTa (dopma No 025-12/y)
B MWC peanv3osaHa Nepefada B 3/1eKTPOHHOA Gopme B KommTeT no
31paBOOXPaHEHHIO HANPaBNeHWA Ha rocnMTanu3aumio, obcnegosanme, 3.3 X X
25 KOHCYABTaUMEO (Gopma N 057/y-04)
26 OBbemMHbIe NOKa3aTenu 3KenayaTauMu MUC 3a OTYETHEIH Nepuos, 4 X X X X
Ofuwee KONMYECTEO 3aKOHYEHHDIX CYYaEE IEUSHHMA, 3aPETMCTPUPOBAHHDIX B an % X .
27 MWC 33 0T4eTHBIA Nneprog,
92 KA nuarTEA 33MARACTRMAAR ALY (AFAIIE LA BAALEH a2 ¥ ¥ n
W 4 » M| Nwerl SAncr2 Muvard 8D m(

PucyHok 39 - NMpumep wabnoHa otyeta B hopMaTe 3/1IeKTPOHHbIX Tabauy
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